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1. situation. Incentive awards provide a powerful means to recognize
accomplishments of civilians that may otherwise go unrecognized. Marine Air
Ground Task Force Training Command, Marine Corps Air Ground Combat Center
(MAGTFTC, MCAGCC) encourages supervisors and managers to use non-monetary
incentive awards, in addition to other employee award and recognition
programs currently available in accordance with the reference.

2. Mission. The awards program established by this Bulletin recognizes
members of the MAGTFTC, MCAGCC civilian workforce both appropriated fund and
nonappropriated fund. Five employees will be recognized on a quarterly basis
by the Commanding General (CG). These awards may cover a single task or work
assignment that is exceptionally well done or a noteworthy achievement. The
award is designed to address those aspects of performance or service that are
worthy of recognition.

3. Execution

a. Commander’s Intent and Concept of Operations

(1) Commander’s Intent. To recognize civilian members through the
Honorary Awards Program for achievement.

(2) Concept of Operations. All MAGTFTC, MCAGCC civilians are
eligible to receive this honorary incentive award. However, no more than one
honorary award covered by this Bulletin may be given to the same individual
in any 12-month period. If additional recognition is warranted, other means
should be considered. Appropriated funds may be used to purchase medals,
badges, and similar devices (e.g., coins and other medallions) presented as
awards recognizing the recipient's significant accomplishments while
promoting the MAGTFTC, MCAGCC mission where other award programs do not cover
this accomplishment. Awards will be presented at a quarterly gathering at
the CG’'s quarters with the exception of the Marine Corps Mountain Warfare
Training Center (MCMWTC) awards which will be hosted by the CG at MCMWTC.
Appropriated funds shall be used for modest refreshments only (e.g., coffee,
juice, pastries.)
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b. Subordinate Element Missions

(1) Protoceol

(a) Coordinate the award presentation dates and notify awardees
of location and time.

(b) Coordinate a date for MCMWTC awards and will notify the Human
Resources office (HRO) two months prior of the scheduled award date.

(c) Arrange for refreshments and presentation materials, and
oversee the awards ceremony.

(2) HRO

(a) Receive nominations and notify Protocol of awardees along
with contact information.

(b) Records documenting the honorary incentive awards will be
maintained in the HRO.

c. Coordinating Instructions

(1) Honorary award recipients will be selected using a formal
selection process within each directorate and command, recognizing
accomplishments that promote the MAGTFTC, MCAGCC mission. Honorary award
recipients will be selected by directorates or commands using the calendar
provided in enclosure (1). Supervisors will prepare a nomination using the
form in enclosure (2) and forward it through the employee’s supervisory
chain. Assistant Chiefs of Staff, Special Staff Officers, or Commanding
Officers will carefully review each nomination received and determine which
nominees will be submitted to the HRO. Nominations are due no later than the
first day of each quarter (January, April, July, and October). Nominations
received after the deadline will be returned without action.

(2) Five civilian employees at the MCMWTC will be recognized during a
time designated by the CG. The Commanding Officer of MCMWTC is responsible
for the submission of five employees to be recognized throughout MCMWTC.
These nominations must be received in accordance with paragraph 3¢ (1) upon
notification of the award recognition date.

(3) Forms. Enclosure (2) can be obtained from the Naval Forms Online
web site at https://navalforms.documentservices.dla.mil/web/public/home. Use
the Forms tab to access the search page; the number or title can be entered
in the key word search. All former editions are obsolete and will not be
accepted.

4. Administration and Logistics

a. Distribution statement A bulletins issued by the CG are distributed
by e-mail upon request and can be viewed at http://www.29palms.marines.mil/
Staff/GlManpower/AdjutantOffice/Bulletins.aspx.
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5. Command and Signal

a. Command. This Bulletin is applicable to all commands and
organizations aboard MAGTFTC, MCAGCC and MCMWTC.

b. Signal. This Bulletin is effective the date signed.
A
7
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e
/A. R. RENNEDY

Chief of Staff
Acting

‘/’-

Distribution: A
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Honorary Awards Calendar
1 Gl G3 G4 G5 MCCS
2 G6 G7 G8 BPO HRO
3 MCLOG MCTOG TTECG G4 MCCS
4 SPEC.STAFF* G6 MCCS G4 G7

*(IG, PROTOCOL, RMD, SJA, HQBN)

**MCMWTC will be recognized at a time designated by the Commanding General.

Enclosure (1)
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COMBAT CENTER CIVILIAN HONORARY AWARD NOMINATION
PERSONAL DATA SHEET

[T P Name [Z WIS 5 Name

[€ Phone Number

a. Unusual obstacies o overcome O me”“m & Project boke aew ground I Amctons
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12. Enter a justification that fully describes e performance or service dunng the month Mat forms the basis for e award. INCluce a specific example
Of performance or service that Is exceptional when measured aganst position requirements. Expiain how the performance or service exceeded those
Of ctners witn comparabie responsibiites.

[73 Professional background belore aiving & MAGTFTC, MCAGLT.

14. Duty Assignments at MAGTFTC, MCAGCC
Bl T Unit [ Dates

15. Education/Spectic Job Training : | Year
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RECORD OF NOMINATION AND APPROVAL

NOMINATOR INFORMATION
27, Rame 22 Poskion THe, Senes, Grage

[Z3. Phone number | 28 E=mall

APPROVAL
Assistant Chief of Stafl*Specia Staff Director'Commanding Officer
[25. Name and THie [Signatare

YES [_|NO

Human Resources Office
[~ |25 Nameand T [Shnatre
[Jyes [no
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