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1. Situation. The principal f •Urpose of the FOIA is to ensure that agencies 
of the federai government, including the military departments, provide the 
public with requested informatjon to the maximum extent possible. The FOIA 
applies to disclosure of recorc.s held by agencies of the Executive branch of 
the federal government. It re~~ires the disclosure of records to the public 
unless the information fal l s wjthin one of nine exemptions under the law. 
The reference establishes Department of the Navy procedures for making 
general information available to members of the public concerning its 
operations, activities, and administration, unless the ~nformation is exempt 
from disclosure under the FOIA . Enclosure (1) lists the exemptions. 

2. Cancellation. CCO 5720 . 10E:. 

3. Mission. To establish procedures for processing FO:A informaticn 
requests, enclosure (2), made by members of the general public pursuant to 
the provisions of the FOIA, 5 U.S.C. § 552, as amended. 

4. Execution 

a. Commander's Intent and Concept of Operations 

(1) Commande~ntent. Any Marine Air Ground Task Force Training 
Command (MAGTFTC), Marine Corp~: Air Ground Combat Center (MCAGCC) 
organization receiving a reque~:t, which does or can reasonably be construed 
to fall under the FOIA will imn~diately record ~he date of receipt en the 
request and the receiving organization will then hand-deliver the request to 
the FOIA Coordinator. 

(2) Concept of Oper ations 

(a) FOIA Coordinator. The MAGTFTC, MCAGCC Adjutant is designated 
as the FOIA Officer. A member of the Adjutant's staff may be appoi~ted as 
the FOIA Coordinator. 

(b) Initial Denial Authority (IDA) . The Commanding General (CG) 
is the IDA for all document s under the cognizance of the MAGTFTC, MCAGCC. As 

DISTRIBUTION STATEMENT A : Approved for public release; distributio~ is 
unlimited. 
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t~e principal assistant to the CG, the Chie: of Sca~f, MAGTFTC, MCAGCC is 
also authorized to act as the ! DA i n the absence of the CG . Except in 
unusually sensitive cases, the Assistant Chief of Staff (AC/ S l G-l, Deputy 
AC/ S G-1, or the Adjutant l'lAGTF'I'C, MCAGCC will :1orma::.::.y act as the ID.ZI. by 
direction in accordance with paragraphs 6e (S) and (6 ) of the reference. 

(c ) The most critical aspect of the FOIA is the requirement t~at 
every request receive a response within twenty working days . This mandate 
demands accurate tracking and frompt handling o f all FOIA requests . 

b . Subordinate Element Miss~ons 

(1 ) FOIA Coordinate~ 

(a ) Coordinate, p r epare, and provide one of the following written 
responses :o the requester for all FOIA requests received by any installation 
organization within twenty working days after receipt of the valid request: 

1 . Release of all requested informatio:1; 

2 . Partial release of requested information; 

3. Denial of 1elease of requested information; 

4 . Extension c·f time limit (only the IDA may grant a one ­
time extension of ten days ) . 

(b ) Maintai:1 an electronic log and hardcopy files of all 
correspondence and docu~ents aEsociated with the request; 

(c l Perform all other duties described by the reference. 

(a ) Ensure that al:. requests received for information tl:at fall 
under the provisions of the Fo::A are date-stamped, marked conspicuo~sly as 
required, and immediately hand·delivered to the FOIA Coordinator; 

(b) Provide necessary information and legal ass~stance to the 
FOIA Coordinator on a priority basis so that adequate responses can be made 
witl:in given time constraints . 

(3 ) Other Activities 

(a ) Immediacely fo:~;..iard FOIA requests received to the FOIA 
Coordinator for processing. R.:spond to inquir~es by referring requesters to 
the FOIA Coordinator or the FOLA information on che Combat Center website at: 
http: //www.mari nes.mil / unit / 29palms / gl / pages/ adj_foia.aspx. Use of e:1closure 
(2 ) is encouraged and ca:1 be obtained at: 
https: //www.navalforms.documen~services . dla.mil. 

(b ) Promptly respo:1d to requests tasked by the FOil\. Coordir:at.or 
by producing the responsive do•:uments or indicating why the documents cannot 
be identified or submitted to :he Coordinator for review . Enclosure (3 ) wil l 
be used to record costs incurr,=d fer search and duplication . 
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(c ) If there are ccnce~ns regarding the release of unclassified 
docu~ents, they should be promf~ly addressed by discussing the issues ~ith 
the FOIA Coordinator o~ FOIA Officer, or by providing add:ticna: notes with 
the documents. All unclassified documents must be provlded to the FOIA 
Coordinator for revie~ and possible redaction; any redactions o: exempt 
material will be applied and a~proved by the I~A, see paragrapt 4a(2) (b) , 
before release ~o the re~ester. 

( l l Any record can be requested by any person under the FOIA; 
however, the determination of ~hat to release must be done by the designated 
IDA. 

(2) Requests for documEnts received by MAGTFTC, MCAGCC, Mar.ine Corps 
Mountain Warfare Training Center (MCMWTC ) , Marine Aviation Weapons and 
Tactics Squadron 1 (MAWTS-1), cr Marine Corps Tactics and Operations Group 

MCTOG) person~el may only be tandled directly in ~he following cases: 

(a) Requests for materials already published or designated for 
public release. 

(b ) Requests by incividuals for the requester's own personal 
information. This ~ill fa l l urder the Privacy Act; however, records with co­
mingled personal information may be processed under both laws and should be 
reviewed and released by the F0!A Officer. Records managers should refer to 
the applicable system of recorcs notice for additional guidance. 

(3 ) When in doubt, refEr the request to the FOIA Officer. 

(4) Forms. Enclosure 12 ) can be obtained from the Naval Forms Online 
web site at https:/ / navalforms.documentservices.dla.mil / . Use the forms tab 
to access the search page; enter the form number or the title name in the 
keyword search. 

5. Administration and~istic:s. Distribution Statement A directives issued 
by the Commanding General are distributed by email upon request and can be 
vie~ed at http: //w~w.29palms.uf:mc.mil/dirs/manpower/adj /ccotoc.asp. 

a. Command. This Order i~: applicable to active-duty, reserve, and 
civilian personnel aboard the C:cmbat Ce~nter. ) 

b. Signal. This Order is effective t e ~~signed. 

~ ;:_;___ 
~:_ - -Co.-.~ 

/ G. C. AUCOI~ 
Chit:;f of Scaff 
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Exemptions That Apply to the Governme~t 

In accordance with 5 U.S.C . § 5!i2(b), the following is a list of exemptions 
which apply to government info:~mation subject to t!'le FOIA: 

1 . (b) ( 1) EXE:VlP':'ION - Protect,; Classified Matt:ers ?f Nacio:1al Defe!1se o!' 
I_oreign Poli_sy:. This exemption protects from disclosure national sect:rity 
information concerning the nat .. onal defense or foreign policy, provided that: 
it has been properly classified in accordance wi t h the substantive and 
procedt:ral requirements of an execucive order. 

~. J!0 (2) EXEMP':'ION - Interna:. Perso~el Rules and Practices. This 
exemption protects from mandatory disclosure records "relat:ed solely to che 
internal personnel rules and p:·actices of an agency." The information must 
be "internal" to the organizat~on, such ~hat the records are kept ~ith1n the 
organization for its own use. Additionally, the information must be "related 
solely" - that is, exclusively - to the organizat:ion's "personnel rules and 
practices." Examples might include records of retention and separation, 
standards of conduct, disciplinary matters, compensation and benefits, policy 
regarding leave and liberty, and other similar records. 

3. (b 3 EXEMPT_ION - I!1form~tior: Soecificall~mpted by Other Statute~. 
This exemption incorporates tht~ disclosure prohibitions that: are contained ~n 
various other federal statutes As originally enacted in 1966, Exemp~ion 3 
was broadly phrased so as to s .. mply cover information "specifically exempted 
from disclosure by statute." 

4. J.bl ~XE~iP':'IOK - Trade ~:crets, Commer:_cial _m: Financial :nfor;nac::.on. 
This exemption protects "trade secret:s and commercial or financial 
information obtained from a pe::son [that is) privileged or con:idential." 
This exemption is i:1tended to protect the interest:s of noth the government 
and submitters of information. 

5. J..~.LJS) EXEMPTION - _Privile<)ed Inte!agency. or I:1tra-~gency fvlemoranda ~r 
Letters . This exemption protects "interagency or intra-agency memorandums or 
letters which would not be ava:.lable by law to a party ... in litigation with 
the agency." As such, it has been construed to "exempt those documents and 
only those docume:1ts that are ::ormal:y privileged in the ci'lil discovery 
context." 

6. J.bl (6) EXEMPTION - Persona· .. Information Affectin~Indi v1dual' s 
P~:ivacy . This exemptio" permits t!'le government to ~.o:ir:r.hold all ir.format::io" 
about individuals i" "personne~ and ~edical files and si~ilar files" when ~he 
disclosure of such information "wou!d constitute a clearly unwarranted 
invasion of personal privacy." This exemption cannot be invoked to w~thhold 
from a requester information pf:rtaining to the requester. 

7. (b) (7) EXEMPTION - Inves~l'atori· Recor_ds Compiled for ::.,aw Enforceme~t 
Purposes. As amended, this exemption protects from dis::losure "records or 
information compjled for law enforcement purposes .... " 

Enc l os~1re I • \ , ... , 
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6. EXEMPTION 7 Categories 

a. ~XEMPTION 7(rl) Records or informatio~ the D~sclos~of_Which Could 
Reasonably Be Expected to Inte:~fere wj._th Enforcemep.t Proceedings. This 
exemption authorizes ~he witl:holding of "records or informacion compiled for 
law enforcement purposes, but. ''nly to the extent. t.hat. product.ion of such law 
enforcement records or information . . . could reasonably be expected to 
interfere wit.h enforcement proceedings." 

b. EXEMPTION 7 (B) Records_ the Disclosure of Which vlould Deprive a 
?erso:-1 of a Right to a Fair Tr .. al or an ~tial Adjudicat.ior... !his 
exemption is aimed at preventing prejudicial pretrial publicity that: could 
impair a court proceeding, protects "records or ir..formation compiled for la·,.· 
enforcement purposes [the disclosure of which) would deprive a person of a 
r~ght to a fair trial or an impartial adjudicatio:-1." 

c. EXF.MPTION 7 (C) Persona .. Information in ~a-;...· Enforcemen~ Records. This 
exemption provides protection ::or personal informat~on in la• ... · enforcemer:t 
records. Th1s exemption is t.he law enforcement counterpart to Exemptior: 6, 
providing protection for law enforcement information, the disclosure of 
which, "could reasonab:y be e~)ected to constitute an ur:warranted invasion of 
personal privacy." 

d. EXEMPTION ?J.Q.)___]:dentit;~ of a ~onfider:t.ial Source. This exe::1ption 
provides protection for "recor<is or information compiled for law enforcemer:t 
purposes [which) could reasonab:y be expected to disclose the identity of a 
confidential source -- including a state, local, or foreign agency or 
authority or any private insti•:ution which furr.ished information on a 
cor:fidential basis--and, in the~ case of a record or information compiled by a 
criminal law enforcement autho:;ity in the course of a criminal investigation, 
or by an agency conducting a lawful national securit.y intelligence 
i:westigatlon, information fur~!ished by a confider.t.ial source." 

e. _EXEM~TION 7jEl Circumv•mtion of the Law. This exempt!on affords 
protection to all law enforcem•mt ir.formation which "would disclose 
techniques and procedures for :~aw enforcement investigations or prosecutions, 
or would disclose guidelines for law enforcemer:t investigatio::s or 
prosecutions if such disclosure cou:d reasonably be expected to risk 
circurnver..t.ior.. of the law." 

f. EXEMPTION 7 (F) To Prot~:ct t~e~ical Safe~ a Wide Range .E.!_ 
Individual~. This exemption pt:rmits t.he withholdi:1g of information necessary 
to protect the physical safety of a wide range of i:1dividuals. Whereas 
Exemption 7(F) previously prot.~cted records that. "would ... endanger the :ife 
or physical safety of law enfo~cernent. personnel," :he a~ended exemption 
provides protection to •any individual" when disclosure of informat:o:1 about. 
him or her "could reasonably b·~ expected to er.danger :his/her] life or 
physical safety." 

9. (b~ EXEMPTIO~~gulat.~::_on of Financial Inst:itut.ions. This exemption 
protects matters that are •con·:ained in or related to examinatio:1, operating, 
or condition reports prepared ])y, on behalf of, or for the use of an age:1cy 
responsible for the regulation or supervision of fina:1cial institutions." 

10. Jbl (9) EXEMPTION - Geologtcal and Geophys~cal Intormat.ion Concerning 
Wells. This exempticr. covers •geological and geophysical information and 
data, including maps, concerning wells." 

Enc::.osure (1 ) 
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FREEDOM OF INFORMATION ACT/PRIVACY ACT REQUEST 
--------

PRIVACY ACT STATEMENT 
Under the AUTHORITY of 5 USC 552 Freedom of Informa tion Act (FOIA). 5 USC 552(a) Privacy Act (PA) CCO 5720.10C. and E.O. 9397 (SSN). 
th1s form is FOR OFFICIAL USE ONLY for the PURPOSE of processmg individual requests for access and amendment of personal records. 
processmg requests made under the prov1S1ons of the FOIA and ensunng timely response to requesters In additiOn to those DISCLOSURES 
generally perm1tted under sect1on :b: of the PA. the 1nformat1on may specifically be disclosed outside the DoD as a ROUTINE USE pursuant to 5 U S 
C 552a(b)(3) to individuals who file FOIA requests for access to mformat1on on who has made FOIA requests and/or what is being requested under 
FOIA. Providing the requested Information is voluntary but tailure to adequately describe the requested records or provide complete contact 
information will prevent or de:ay the process1ng of the reque!;t. 

Date of Request (DD MMM YY). 
FOIAJPA# 
(for office use only) 

I would like to submit a request under the Freedom of lnformat1on AcUPnvacy Act and/or Rouline Use The followlfl!l formation is prov1ded 

I am willmg to pay the fees associated with processing my request up to 5250.00 or 

Type of mformalion requested [' Acc1dent Report U Incident Report 

IDENTIFYING INFORMATION FOR INVESTIGATION OR II~CIDENT REPORTS ONLY- DESCRIBE OTHER OOCUMENTS IN THE NEXT SECTION 

Subject or Insured Individual's SSN (LAST 4) 
Name ONLY IF REQUI~ED TO 
(for aCCidenUincident report) IDENTIFY RECORDS 

Date of inc1dent (MMM YY) Location of Incident· 

--~ ------

OTHER INFORMATION TO DENTIFY THE REQUESTED I~ECORDS 

Provide enough information to identify the document you are requesting (i e type of doc~ent1f not Identified above. contract number or descnption. 
probable 1ocat1on of the document. etc.) 

- ------~- , --
REQUESTER CONTACT INFORMATION (type or ~cle8rty) : 

Name 

--- --- - - - --- ~--- -- --
Address 

Z1p Code 

Phone Number 

E-ma11 (oplionaJ) 
How do you w1sh to receive your response? 

D PICK UP D MAILED 

~- - ----- l 
Printed name of requester -- I S1gnature of Requester - - - - - - J 

PLEASE NOTE: This office has twenty {20) work1ng daySir1 Which to provide you a response Depending on current workloads. mformat10n 
requested. location of records. etc . the response lime may vary 

"FOR OFFICI.~L USE ONLY- PRIVACY ACT SENSITIVE" 
Any msuse or unauthorized release cf personalmformation could result 1n both Cl'lil and cnminal penalties 

Requests for documents containing personal informati•ln must be s1gned by the requester Dig1tal signatures accepted only frorl' CAC users 
You may return this request by faxing it back at (760) 830-1130, e-mail to: smbplmsfoia@usmc.mil, or mail to: 

Commandmg General 
J,ttn: Adjutant (FOIA coordinator) 

Box 788101 
MAGTFTC. MCAGCC 

Twentyn1ne Palms CA 92278 

~...C_C_5_7_2_0/-1-(D_RA_F ___ T_R,_....E......,V-)- .... P .... R-IO,_....R..........,.E'"""D .... IT,_IO......,N,...,..,...S USABLE ADOBE LIVECYCLE DESIGNER ES 

Enc:.osure {2 ) 
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REPORT CONTROL 
RECORD OF FREEDOM OF INFOF MATION (FOI) PROCESSING COST SYMBOL 

Please read instructions on back before completmg form. DD DA&M(A) 1365 

1. REQUEST NUMBER 2. TYPE OF REQUEST IX one} 3. DATE COMPLETED IYYYYMMDD. 4. ACTION OFFICE 

~ a. INITIAL n b AF'PEAL 

5. CLERICAL HOURS (E-9 GS-8 and below} c~~~ 111 TOTAL HOURS 21 HOURLY RATE 13! COST 

a. SEARCH 1 0 
- - I - r--- ----

b. REVIEW'EXCISING 2 X $20.00 0 

~- OTHER ADMINISTRATIVE COSTS 3 0 

6. PROI HOURS (0 1 0 5/GS 9-GS- 15)/CDriTRACTOR 11 I TOTAL HOURS 121 HOURI Y ,RATE 131 COST ·-
a SEARCH 1 

4~~ 
0 

b. REVIEW/EXCISING 2 X - 0 
--

~ c. OTHER!COORDINA TION DENIAL 3 !\., 0 

7. EXECUTIVE HOURS (0 7 ES 1 and above} Iii TOTAl HOURS 121 Hnl'!Rl~TE f\ 13' COST 

a. SEARCH 1 

"' 
I '.~ ~ 0 

b REVIEW/EXCISING 2 Li\ X S75 00 ~ ~ 0 

c OTHER 'COOROINA liON !DENIAL 3 ' .,\... j 
" 4 

() 

8 . COMPUTER SEARCH 11. 1F ~ !:>JRAT,I ) ~I COST 
r---

v r)pvF a. MACHINE TIME (Not PC, desktop, laptop) 4 0 

b. PROGRAMMER OPERA TOR TIME (Human} ,' 
~ 

X ... 
11) Cler~cal Hours :' S20.00/hr 0 

12) Professional Hours \ N~ " $44.00/hr () 

9 OFFICE MACHINE COPY REPRODUCTION ~\ ~ ~iJ~,J 1! NUMBER\! f1 rT 121 RATE 13! COST_ 

a PAGES REPRODUCED FOR FILE COPY ~ '~ "~ 
,v 15 I 0 

X r--- -
b. PAGES RELEASED ~~~ 5\)1 '\;7 15 0 

10. PRE-f-r11N 1 t:u PUBLICATIONS ,~~-~~ ~111 TOI'Al PAGES 12 RATE 13! COSl 

a PAGES PRINTED ,.~1 ~ ~ X .02 - 0 

[11 COMPUTER PRODUCT ou·ll"'ctpfll'h[_UAL COST rl-lliRf'~ Ill NUMBER 121 AClUAI COST 13· COST 

a TAPE DISC/CO \~ ·---- 6 0 
X -

b. PAPER PRINT~UT ~~- ~n-' 3 I () 

12. OTHER AI ~TIVE FEES \\1' Jl" 111 NUMBER 12! ACTUAl COST 131 COS! 

a. ALL P<f~ E/A~NISTRATIVE'~ee mstmction~J 3 X = () 

13. AUUIUVI"WTE~ 'u Ill NUMBER 121 ACTUAl COS r I 

a. \TERI~J y - -
4 X "' 0 I~ ,, 

14. SPECIAL SERVICES l'fJ 111 NUMB~R 12! ACTUAL COST 13! COST 

a ALL SPECIAL SE~S l~-~"vvuv.IS! 6 X - () 

15. MICROFICHE .. ~, ·~~J~ 5 X .25 - 0 

FEE CODES 16. FOR FOI OFFICE USE ONLY 

1 Chargeable to "commercial" requesters Chargeable to "other· a. TOTAL COLLECTABLE FfES I 
requesters after deducting 2 hours. 

I 2 Ct>argeable to "commercial" requesters only. b. TOTAL PROCESSING FEES 0 
3 Not chargeable to any fee category 

4 Chargeable to .. commercial" Chargeable to ·other" a Iter 
c TOTAL CHARGED 

deduction of the equ1valent of 2 hours. (Example: dE duct d. FEES WAIVED·REDUCED !X one) Yes No 
S88.00 profess1onal rate.) 

5 Chargeable to all fee categor~es after deduction of 1 C•O pages c. FEES NOT APPLICABLE IX one} Yes No 

(DOES NOT 1nclude "commerc1al") 

6 Chargeable to all fee categor~es. No deductions. See Chapter 5, Fee Schedule, DoD 5400. 7 R, to determine appropriate 
assessment of fees 

DO FORM 2086, JAN 2003 PREVIOUS EDITION IS OBSOLETE. 

ENCLOSURE (3 
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INSTRUCTION~) FOR COMPLETING DD FORM 2086 

Th1s form 1s used £O record costs ass 'ciated with the processing of a Freedom of Information request. 

1. REQUEST NUMBER · F1rst two d1g1ts will 
express Calendar Year followed by dash (-) and 
Component's request number, i.e., 03-001. 

2. TYPE OF REQUEST - Mark the appropriate 
block :o ind1cate init1al request or appeal of a dem31. 

3. DATE COMPLETED- Enter year, month and 
day, .e. 20031001. 

4. ACTION OFFICE Enter the off1ce processing 
th1s request 

5. CLERICAL HOURS - For each applicable activity 
category, enter t1me expended to the nearest 1 5 
m1nutes m the total hours column. The act1vity 
categones are: 

Search • Time spent in locating from the f1les 
the requested information 

Review/Excising - Time spent m reviewmg thE 
document content and determining 1f the entire 
document must retain its classifcation or segmen s 
could be exc sed thereby permitting the remainder 
of the document to be declass'fied. In reviews fo 
other than classification, FOI exemptions 2 through 
9 should be considered. 

Other Adm1n1strat1ve - Time spent in activity 
other than above, such as hand carrying documents 
to other locations, restoring files, etc. 

- Multiply the t1me in the total hours column o 
each category by the hourly rate and enter the co ;t 
figures for each category. 

6. PROFESSIONAL HOURS · For each applicable 
aCtivity category, enter t1me expended to the 
nearest 15 minutes 1n the total hours column. Th 3 

activity categories are: 

Search/Review/Excismg 'Other See explanat1 Jn 
above. 

· Multiply the time m the total hours column o 
each category by the hourly rate and enter the co ;t 
fgures for each category 

7. EXECUTIVE HOURS - For each applicable 
activ1ty category, enter the ume expended to the 
nearest 15 minutes in the total hours column. Th ~ 
act1vity categones are: 

Search/Review/Excising •Other See explanati Jn 
above 

• Multiply the t1me m the total hours column o · 
each category by the hourly rate and enter the co:;t 
figures for each category. 

DD FORM 2086 (BACK). JAN 2003 

8 . COMPUTER SEARCH - When the amount of government-owned 
(not leased) computer process1ng machme t1me required to complete 
a search is known, and accurate cost Information for operation is 
available, enter the time used and the rate. Then, calculate the total 

' cost wh1ch 1s fully chargeable to the requester. 

Programmer and operator costs are calculated using the same 
method as m Items 5 and 6. This cost IS also fullv chargeable to 
requesters as computer search t1me. 

9. OFFICE COPY REPRODUCTION · Enter the number of pages 
reproduced and 'or released 

· Multiply by the rate per copy and enter cost figures. 

10. PRE-PRINTED PUBLICATIONS - Enter total pages. 

- Mult1ply the total number of pages by the rate per page and 
enter cost figures. 

11. COMPUTER COPY - Enter the total number of tapes andfor 
printouts 

· Multiply by the actual cost per tape or prmtout and 
enter cost figures 

12. OTHER ADMINISTRATIVE FEES • Covers postage (when 
known). correspondence preparation, other non billable charges not 
covered under Items 5 - 7, etc 

13. AUDIOVISUAL MATERIALS· Duplication cost IS tho actual cost 
of reproducmg the matenal mcludmg the wages cf the person doing 
the work. 

14. SPECIAL SERVICES -Covers items outside of the FOIA such as 
authent1cat1ng records at $5.20 per seal, overnight mail at cost. and 
other serv1ces for wh1cr the requester agrees to re1mburse the 
agency 

15. MICROFICHE REPRODUCED Enter the number of cop1es and 
multiply by the rate per copy 

16. FOR FOI OFFICE USE ONLY • 

Total Collectable Fees- Add the blocks in the cost column and 
enter total 1n the total collec·.able fees block. Apply the appropriate 
waiver for the category of requester pnor to inserting the final 
figure. Further discuss1on of chargeable fees IS conta1ned m Chapter 
VI of DoD Regulation 5400 7-R. 

Total Processing Fees Add all blocks 1n the cost column and 
enter total 1n the total processmg fees block. Tho total procoss1ng 
fees in most cases will exceed the total collectable fees. 

Total Charged Enter the total amount that ~he requester was 
charged, tak1ng into account the fee waiver threshold and fee waiver 
pO.ICY 

Fees Waived/Reduced - Indicate if the cost of processing the 
request was waived or reduced by placing an "X" in the "Yes" block 
or the "No" block. 

Fees Not Applicable • Indicate if the cost of processing the 
request was not applicable by placing an "X" m tre "Yes" block or 
the "No" block. 

ENCLOSURE (3) 
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