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1. Situation. The Combined Federal Campaign {CFC) supports and promotes 
philanthropy through a voluncary program that is employee-focused, cost­
efficient, and effective in providing federal employees an opportun~ty to 
improve the quality of life and assist others in need. In the last eight 
years federal employees, postal workers, and military personnel aboard the 
Combat Center have pledged over $2,000,000 to charitable organizations 
through CFC. 

2. Cance~lation. CCBul 5340 dated 1 September 2011. 

3. Mission. Per reference {a), provide the opportunity for Marines, 
Sailors, and civilian employees aboard the Combat Center to contribute funds 
to local, national, and international nonprofit health care and service 
organizations from 14 September to 14 December 2012. 

4. Execution 

a. Com~ander's Intent and Concept of Operations 

{1) Commander's Intent. Each Marine, Sailor, and civilian employee 
aboard the Combat Center will be provided information on the CFC fund drive 
and offered an opportunity to contribute to worthy charitable organizations 
of their choice. The fund drive also provides Combat Center personnel an 
opportunity to contribute to activities that directly support military and 
civilian personnel and the local community. 

(2) ~oncept of Operations 

{a) As the senior federal representative in the local a~ea, the 
Marine Air Ground Task Force Training Command, Marine Corps Air Ground Combat 
Center will conduct this campaign. 

{b) The 2012 CFC Chairman is the Combat Center G-1 Staff 
Noncommissior.ed Officer {SNCOIC , Master Gunnery Sergeant Lawanda D. Hall 
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(c) I~ orde r ~o e~sure a successf u l campaig~. cra::_ning is 
~anda~ory ~or all unic CFC representatives . It ~::! be offered on two 
separate oc~asions in order to accom~oda:e various schedules. The da~es, 
times and locat~on are from 0900 to 1030 on 5 September 2012, in the Village 
Center, Human Re s ources Off i ce (HRO) classroom (room 15) and 0900 ~o 1030 on 
10 September 2012, in the Village Center, Frie~ds~ip classroom (room 93). 

b. Subordinate Element Missions 

(1) ~ari.ne A_ir Gro,_;nd Tasl< Force Trai::_::.ns Command Comma~ding Off~c~ 
and Tenant Ccmmand_Commanding Officers (CO's). The command list is 
identified in enclosure (1) . 

Ia) Request a unit CFC representative, (staff noncommiss1oned 
officer, GS-5, NF-3 or above) i n writing using enclosure (2) and submit to 
the G-1 SNCO!C, Building 1551, room 55, no later ~han 20 August 2012. Rank 
cr grade waivers wi ll be considered on a case-by - ~ase basis through the CFC 
Cha1rman to the Chie= of Staff . 

(b) Request and ensure your un1t CFC reprcsen~ative attends 
training on 5 or 10 September 2012. 

(c) Request and ensur e your unit CFC represen~ative ma::.ntains 
secure accountability of cash and turns in ccntribucions on a weekly basis. 

(2) ~ommand _Representatiye 

(a) .Z\t tend CFC training on 5 or 10 September 2012. 

(b) Establish an aggressive campa1gn within your respective unit . 

(c) Assign key workers to assist as necessary. 

(d) Ensure 100% face to face co!:tact ;.;ith each member o: yo·..lT 
unit . 

(e) Maintain t1ght accountability f or all pledge cards, cash, and 
check contribution s . Verify all pledge cards are properly filled out prior 
to turning them in to Ms. Paula Wharton, the Coachella Valley and Twenty~ine 
?alms area CFC represent:ative. From l~ Septerr.ber to l4 Dece::lbe r 20:!.2, tt:rn 
i~ cash, checks, pledge cards ar.d a deta1led report of person~cel contacted, 
each week at 3uilding 1551 ir. roo~ 54, Tuesdays ~rom 093C to 1130 or on 
Friday from 1330 to 1500 . Receipts will be signed cy Ms. Wharton and the 
unit representative ac turn-in . A copy will be given to the unit 
representative and maintained on file for a period of two years. 

(f) ;.Jaintain records on the :.:otal number of personnel in the 
unit, total number of per~;onne::. contacted, and accurate records for all cash 
and check contributions. 

(3) Pax:roll Offices. A represent.ative f!"om each of the pay::ol: 
offices listed in enclosure (3) will: 
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(a) Att:end CFC crai!1ir:.g a;: 0900 to 1030 on viedr:.esday, 5 SepterrJ>er-

2012, 1n the Vil:age Cer.;:er HRO Classroom (room 15) or at 0900 to 1~~0 on 
Monday, 10 Septerr~er 20:2, i ::. : he Vi~lage Cen~er Friendship Classroom (room 
93: . 

(b' Ensure al!o~men:s are processed on a weekly ba5is when pledge 
forms are delivered to your office. Mainta i n records of allotments thar are 
successfu:ly ran or rejected by t:he system and ret;:rn rejected pledge cards 
~o the CFC Chairman. 

(cl Main;:ain a copy of :he cert:ificat:ion regarding success~ul 
ent:ry of allotments and forward a copy to the CFC Chairman. 

c. Coordinatinc Instructions 

lll ?ersonal contact is the key :o a successfu1 C?C. :his con:act ~s 
achieved ::hr-cus::h a::. exce::.sive network a: know:edgeable command 
representatives a::.d subordinate ~ey workers. 

(2) using a p2.edge card, i!1divid11als may con;:rib~~ce b:.· cash, check, 
or through monthly payrol: deductions during Calendar Year 2013. 

5. Adminis:rat:ion and Logistics. Distr~bution Statement A bullet1ns issued 
by the Commanding General are disc.ributed by email upon request and cd.n be 
viewed at http://www . 29palms . usmc.mil/dirs/manpower/adj/ccotoc.asp. 

6. Command and Signal 

a. Command. Th~s Bul1etin is applicable ~o all mll~tary and :ederal 
emp:oyees aboa:::d .:he Corr.bat Cen::er . 

b. Signal. This Bulle~in is e~~ecti~e a~e signed. 

Chie: of Staff 
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Command List 

Headquar~ers Ba~tal1or. 

Mar!r.e Corps Tac~ics ar.d Opera~:ons Group 

Marine Corps Communication Electronics School 

7th Marines 

1st Battalion, 7::!1 Mari.nes 

2d Bat.::a:!.io:-1, 7t:: Mar!:1es 

3d Battalio!1, 7th Marines 

3d Batta}io!1, 4Lh l"lari:1es 

1st Tank ?lat. tal ion 

3d ~igh~ Armored Reconr.a:ssance 3at.t.alion 

3d Battalion, 11th Marines 

3d Ccmba~ Engineer BatLalion 

Company iJ, 3d Assault ri:nphibia:1 3attalior. 

Co:nbat :-ogist.i.cs Battalion I 

Marine Wing Support: Squadron 374 

Marine U~manned Aerial Vehicle Squadron 1 

Marine U~ma~ned Aerial Ver.icle Squadro~ 3 

Company J, 4th Tank Sattalion 

Naval Hospital Twentynine ?alms 

23d Dental Company 

Marine Corps Logistics Operacior.s Group 

Advisor Tra1:1ir.g Group 

Tactical Training Exercise Control Group 

Enclosure (ll 



Sample Unit CFC Representative Appointment Le~ter 

(Unit Letterhead) 

From : Commanding Officer, Unit 
To : Gunnery Sergeant John D. Marine 000 00 J23~ /03XX USMC 

Subj: APPOINTMENT AS THE UNIT COMBINE~ FEDERAL CAMPAIGN (CFC) 
REPRESENTJ>TIVE 

Ref: Ia: CCBul 5340 

1. Per reference (a ) , you are hereby appointed as Lhe u~it CFC 
representative. 

CCBul 5340 

AUG 1 A 2012 

5340 
1B 
Date 

2. You w~ll read and familiarize yourself with reference (a ) , attend 
training ~n the Village Center or: Wednesday, S Sepr.ember 201 :1 , from 0900 to 
1030 in the HRO Classr·oom (room 15 OR on Wednesday, 10 Sepcembcr 2012, from 
0900 to 1030 in the Friendsr!ip Room room 93) and conduct weekly t~rn-ins of 
all contributions. 

3. You will deliver a copy of this appo1ncment letter to the G 1 SNCOIC, 
Building :551, room 55, no later tha~ 20 August 20:2. 

4. The CFC Chairman is Master Gunnery Sergeant Hal: at (760 ) 830-8:32 . 

I . M . COMI'lA.t"JDER 

FIRST ENDORSEMENT 

From: Gunnery Sergeant John D. ~arine uOO 00 123~ / 03XX USMC 
To: Commanding Officer, Unit 

13 
Date 

1. I acknowledge my appointment and responsibilities as the unit CFC 
representative. 

2. My phone number is xxx-xxxx, my email is john.marine •iusmc.mil, and T will 
deliver a copy of this appoinr.men~ letter to the G-1 SNCOIC, Center 
Personnel, Building 1551, room 54 no later than 20 August 2012. 

J. D. MARINE 

Copy to: 
C!:-'C Chairman 

Enc losure r:n 



OFFI CE : 

Insta:lation ?ersonne! 
Administratio~ Cen~~r ( !?~C I 

Navy Personnel Office 

MCCS Finar.ce 

Civilian ?ayr~ll 

Naval Hospital 

CCBul 5340 

Payroll O:':ices 

SERVICING: 

All Comba~ Cen~er USMC Pcrso~ne l 

All Navy Personnel actached to 
UICs '8139 (1st MarDiv ) , 47 7 9 0 
(MWSS - 374 ), 4232 0 (CLB-7 : , and 
'7367 (23d Der.cal l 

All Civilian Non ·Appropr~ated =und 
Pe::.·so~nel 

All Civilian Appropriated Fund 
Personnel 

Both Navy and Civi l ian Hospital 
Personnel 

Enc::.osure (3) 
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