
 
 
Conference Agenda 
 
The agenda should list all planned speakers, programs, ceremonies and other 
activities.  The agenda should provide planned or proposed locations for each 
event.  If break-out sessions are planned, the agenda should explain the 
purpose and objectives of each session.   
 
Note:  Additional events should not be considered if they result in the 
extension of conference attendees in TDY status or delay the attendees’ 
return to their duty stations. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


