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(1) CACO Roster 

1 . Situation . On 19 April 2016, Marine Air Ground Task Force Training 
Command , Mari ne Corps Air Ground Combat Center will hos t the annual 
Headquarters Marine Corps (HQMC) Casualty Branch training roadshow . HQMC will 
provide two briefers to conduc t on-s i t e training t hat fu l f i l l s the Casualty 
Assis tance Cal l s Officer (CACO) requirements. 

2 . Mission . Provide CACO t rain i ng f or Officers and Staff Noncommissioned 
Officers (SNCOs), per the references . 

3 . Execution 

a. Commander's Intent and Concept of Operations 

(1) Commander 's I ntent. To increase the available pool o f f orma l ly 
trained Officer and SNCO CACOs. 

(2) Concept of Op erations 

(a) This training event wi l l be held at 0800 on 19 April 2016, at 
the Base Theater . 

(b) Training Schedule 

0800-0815 : 
0815- 12 00 : 
1200- 1300 : 
1300- 1315 : 
1315-1630: 

Chief of Staff Opening Remarks 
Modules 1-4 
Chow 
Bas e Chaplain Remarks 
Modules 5- 8 

(c) All available Comba t Center Officers , SNCOs, and appointed 
Casualty Assistance Calls Representatives are encouraged to attend. 

(d) All attendees must bring a copy of their Record of Emergency 
Data to us e as a point of reference during the training. 
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(e) Tenant command Officers and SNCOs are invited to attend. 

(f) The uniform for the event is the prescribed Uni form of the 
Day. 

b . Subordinate Element Missions 

(1) Assistant Chief of Staff G-1, Adjutant 

(a) Plan and coordinate the event. 

(b) Maintain the registration list . 

(c) Provide an electronic roster of attendees to the Ins tallation 
Personnel Administration Center (IPAC). 

(2} Assistant Chief of Staff Rel igious Ministries . Provide a 
Chaplain who has responded with a CACO in the execution of their duties and 
is able to present a short explanation of his or her experiences . 

(3) IPAC . Run the training event code (CS} for a ll attendees for 
entry in their Basic Training Record. 

4 . Administration and Logistics 

a . Administration 

(1) Points of Contact 

(a) Event Coordinator : First Lieutenant Ciara Desse 
(760) 830-8692 or ciara.desse@usmc .mil . 

(b) HQMC CACO Operations Officer: Captain Louis Feaman 
(703) 432- 9519 or louis.feaman@usmc .mil . 

(2) All units will submit by-name rosters of attendees for this 
training event to the event coordinator no later than 12 April 2016, 
utilizing enclosure (1) as a template. 

(3) Directives issued by this Headquarters are published and 
distributed electronically . Electronic versions of Combat Center letters of 
instruction (LOis) can be found at http : //www.29palms.marines.mil/ 
Staff/GlManpower/AdjutantOffice/LOI . aspx . 

b. Logistics 

(1) There are 1,114 seats available for this CACO training . These 
seats are available on a first-come, first-served basis. 

(2) Attendance rosters will be submitted to IPAC the day following 
the training event in order to be entered on the attendees' military training 
records . 
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5 . Command and Signa l 

a . Command. This LOI is appli cabl e to Officers and SNCOs aboard this 
Installation . 

b . Signal. This LOI is effectivi.4¥? 
Chief of Staff 

Distribution : A 
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CACO Roster 

Unit Name 

Rank Last Name First Name MI ED! PI 
SSgt Doe John Q 1234567890 

Enclosure (1) 


