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CLASSIFICATION MARKING
UNITED STATES MARINE CORPS
MARINE AIR GROUND TASK FORCE TRAINING COMMAND

MARINE CORPS AIR GROUND COMBAT CENTER

BOX 788100

TWENTYNINE PALMS, CALIFORNIA 92278-8100
                                                                  SSIC

                                                                  ORG CODE

                                                                  (date)  

TALKING PAPER
Subj:  TALKING PAPER FORMAT

Background:  Short, concise information about subject.  Give the speaker a quick reference, bring up-to-date, i.e. Fallujah has been a haven for insurgents since 2003.  Current intel provides four strongholds in town.

Discussion:  Concise narrative of points related to topic.  Can be bulletized for clarity and brevity.

    a.  Fallujah is key to insurgent success.
    b.  Can be considered the “head of the snake”.
    c.  Civilian population is leaving area.
Recommendation:  Prepare a battle plan using combined arms to crush the insurgents in the town.
Action Officer:  Maj Dan Cleary, S-3 Air, 450-1941
Classified by: _____________

Declassify on: _____________

Talking Paper Format
· Used to advance a point of view or summarize an action/proposal.
· Although points are concise, does not need to be bulletized.
· References are authorized and should be annotated as necessary.
· Should not require attachments or enclosures.
· Should be written by an action officer, capable of doing in-depth 
      research on subject.
· Commonly used as a “memory tickler” for superior, or quick reference 
      outline.

· Recommendations should be clear and succinct.
· Do not exceed two pages.
· If document is classified, refer to MCO P5510.18, unit S-2 or 
   Classified Material Control Center for proper marking and storage 
   requirements. 

