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CLASSIFICATION
UNITED STATES MARINE CORPS
MARINE AIR GROUND TASK FORCE TRAINING COMMAND

MARINE CORPS AIR GROUND COMBAT CENTER

BOX 788100

TWENTYNINE PALMS, CALIFORNIA 92278-8100
                                                                  SSIC

                                                                  ORG CODE

                                                                  (date)  

TALKING PAPER
For use by (name or title of person for whose use the paper is prepared)

Subj:  CMC meeting with. . .
PURPOSE:  To provide CMC talking points for meeting with . . . .
ISSUES:  

(1) ISSUE 1
    Background:

    .

    Talking Points:

    .

    .

(2) ISSUE 2

    Background:

    .

    .

    Talking Points:

    .

Prepared by:  E. X. ECUTIVEASSISTANT, Col, USMC
              Div, LP, 697-0000
Classified by: _____________

Declassify on: _____________

CLASSIFICATION
Talking Paper Guidelines
· Used to advance a point of view or summarize an action/proposal.
· Although points are concise, does not need to be bulletized.
· Should not require attachments or enclosures.
· Commonly used as a “memory tickler” for superior or quick reference 
      outline.

· Recommendations should be clear and succinct.
· Do not exceed two pages.
· The name of the action officer who prepared the paper should be 
   included in the last paragraph.
· If document is classified, refer to SECNAV M-5510.36, unit Security 
   Manager or Classified Material Control Center for proper marking and 
   storage requirements.

· File in accordance with local standing operating procedures.

Reference:  MCO 5216.20A
