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            2280
                                                                  C-E/CO
                                                                  10 Oct 12
From:  Commanding Officer, (Requesting Unit)
To:    Commanding Officer, Marine Corps Communication-Electronics School

Subj:  REQUEST FOR COMSEC SUPPORT

Ref:   (a) ScolO 2280.2; MCCES COMSEC Support Procedures for Exercise Forces
Enc:   (1) COMSEC User Responsibility Acknowledgement Form

1.  I concur with the terms of the reference.  
2.  Per the reference, COMSEC material support is requested to help this command meet requirements in support of (Operation/Exercise) from (Inclusive Dates).
3.  The personnel listed below are formally authorized to turn-in, receipt for and courier COMSEC keying material and CCI to account 369551:

RANK    NAME             SSN    CLEARANCE  
    DATE GRANTED

SSgt    Marine, I.M.     1234   Secret              20080521
4.  I certify that the individuals listed above are assigned to my command and possess a security clearance equal to or higher than the COMSEC material and/or equipment being drawn.  

5.  All personnel have been advised of their responsibilities regarding proper security and safeguarding of COMSEC materials as evidenced by their signing the enclosed COMSEC Responsibility Acknowledgement Forms.
6.  POC for this matter is...






COMMANDING OFFICER’S SIGNATURE
Copy to:

ESD, MCAGCC

Files
Enclosure (1)

Privacy Act Statement: Authority for requesting the last (4) of your SSN is Executive Order 9397, as amended. The requested information you provide will be used to validate your identity to courier, deliver and receipt for COMSEC material. Your disclosure of the requested information is voluntary. However, failure to furnish the requested information may prevent performance of official duties and reassignment.
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