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UNSWORN DECLARATION AND SIGNATURE FOR 
FREEDOM OF INFORMATION/PRIVACY ACT REQUEST
Under the AUTHORITY of 5 U.S.C. 552 Freedom of Information Act (FOIA), 5 U.S.C. 552(a) Privacy Act (PA), 10 U.S.C. 5041, Headquarters, Marine Corps; Secretary of the Navy Instructions 5720.42G, Department of the Navy Freedom of Information Act Program, and 5211.5, Department of the Navy Privacy Act Program; this form is Controlled Unclassified Information for the PURPOSE of tracking, processing, and coordinating requests made under the provisions of the FOIA and/or PA.  Information collected on this form will be filed within a PA System of Records collection governed by PA System of Records Notices NM5720-1 (FOIA) or NM5211-1 (PA).  In addition to those ROUTINE USES generally permitted under section (b) of the PA, the information may specifically be disclosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) to individuals who file FOIA requests for access to information on who has made FOIA requests and/or what is being requested under FOIA.  DISCLOSURE of the requested information is voluntary, but failure to adequately describe the requested records or provide complete contact information will prevent or delay the processing of the request.
Use the guidance on Page Two to submit your requests via the FOIA Shared Mail Box (SMB).  
Use this page to provide an unsworn declaration of identity in order to request information that is personal to you.
I declare under penalty of perjury under the laws of the United States of America that the information provided is true and correct, and that I am the person named as the requester.
"Controlled Unclassified Information - PRIVACY"
Any misuse or unauthorized release of personal information could result in both civil and criminal penalties.
 Requests for documents containing personal information must be signed by the requester.  Digital signatures accepted only from CAC users. 
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INSTRUCTIONS:  If you are submitting a request via the FOIA SMB Organizational E-Mail and your request is for information that is personal to you, you may use this form to provide the required signature and declaration of identity so we can release the information to you from a Privacy Act System of Records.
Additional guidance for using the FOIA SMB Organizational E-Mail:
1.  Please submit all FOIA/PA requests to:  SMBPLMSG-1FOIA@USMC.MIL.
2.  Complete, sign, and attach this form to your request.
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	Print Full Name: 
	You may use a CAC to digitally sign this request by clicking on the field or pressing enter, otherwise you must physically sign a printed copy of this request.: 



