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COMBAT CENTER GCPC PURCHASE REQUEST
6a.  DESCRIPTION (MAKE/MODEL/PN/NSN) (Continue on second page and attach additional sheets as necessary
6b.  QUANTITY
6c.  U/I
6d.  UNIT
PRICE
6e.  TOTAL
PRICE
SHIPPING AND HANDLING CHARGE OR SURCHARGE
Enter description of item, such as make, model, part number, Naval Standard Nomenclature, etc.
7.  JUSTIFICATION FOR REQUEST (Continue on second page and attach additional sheets as needed for detailed justification):
8.  OTHER CONSIDERATIONS (Must have a waiver from a - before purchase.)
 a.  Is the vendor a SOLE SOURCE?
 b.  Is this Hazardous Material?
 c.  Is this IT Equipment (Communications Directorate)?
 d.  Is this furniture (e.g., chairs, water coolers, etc)?
 e.  Is this a modification to Bldg (paint, carpet, etc)?
 f.   Is this Safety Clothing/Equipment?
 g.  Email RO of pilferable, sensitive, or high valued property.
9.  SCREENING OF MANDATORY SOURCES (Must have a waiver from a-d before going open market.)
a.  GSA STORE, OFFICE DEPOT, & WW GRAINGER @ 29 PALMS
Available?    
b.  USMC VIRTUAL SERVMART
https://www.usmcservmart.gsa.gov
Available?   
c.  FEDMALL 2 Sites
https://www.fedmall.mil
Available?
d.  GSA ADVANTAGE
https://www.gsaadvantage.gov
Available?
e.  DLA-DS (DAPS) Printing
Available? 
f.   ABILITY ONE  NIB/NISH
https://www.abilityone.com
Available? 
g.  UNICOR ($3501 - $5000)
https://www.unicor.gov/SOPalphalist.aspx
CCO Waiver? 
http://www.documentservices.dla.mil
10.  VENDOR INFORMED OF THE FOLLOWING:  
b.  Fill or Kill  (NO BACK ORDERS)
c.  Charges cannot be processed prior to shipment
d.  No Third Party Charges (PAY PAL etc)
e.  FOB Destination requested/received
f.  Vendor quote required?
11.  VENDOR NAME / ADDRESS / TELEPHONE # / P.O.C.
a.  Cannot charge sales tax or credit card fees
12.  TYPE OF ORDER:
(Must be SSL encrypted)
13.  ORDER INFORMATION
14a.  LOA/FIP/COST
15.  REQUIRED SIGNATURES PRIOR TO PURCHASE (if hand-signed, must have hand-written date):
a.  Cardholder Approval:
b.  Funds Holder:
c.  AO Approval:
16.  REQUIRED SIGNATURES AFTER PURCHASE (signatures and date are to be hand-written):
 a.  Received by:
     (NOT CH or AO)
 b.  Issued to:
 c.  AO Validation:
CONTINUATION PAGE
7a.  DESCRIPTION (MAKE/MODEL/PN/NSN) CONTINUED
7b.  QUANTITY
7c.  U/I
7d.  UNIT
PRICE
7e.  TOTAL
PRICE
8.  JUSTIFICATION FOR REQUEST CONTINUED (field will expand):
 2 
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	Requestor's Name:: 
	SDN: 
	Date of request: 
	Unit,  Section, or Contact telephone number:: 
	CHName: 
	Check if priority purchase.: 
	Check if routine purchase.: 
	Check if emergency purchase.: 
	PRBldr: 0
	Enter description of item, such as make, model, part number, Naval Standard Nomenclature, etc.: 
	Quantity of items in order.: 
	Unit of order (i.e. each, dozen, case, etc.): 
	Cost price per unit ordered.: 
	Total price of items (calculated).: 
	Enter description of item, such as make, model, part number, Naval Standard Nomenclature, etc.: 
	Enter justification for request.  Field will expand as needed.: 
	Yes, the items are on the Prohibited and/or Special Attention List.: 
	No, the items are not on the Prohibited and/or Special Attention List.: 
	Yes, this is a purchase of hazardous material.  Contact Patrick O. Mills, Tom Connors, or Plessie (Mike) Ellitt for waiver.: 
	No, this purchase will not result in a "Split Buy.": 
	Yes, this purchase is for IT equipment.  contact Lisa Bowman, Chris Baptiste, Tony Renner, or Mark Muller (MCCES only) for waiver.: 
	No, vendors have not been rotated.: 
	Yes, this is furniture (e.g. chairs, water coolers, etc.).  Contact Steve Doutt or Debra McKenzie for waiver.: 
	No, this is not furniture. : 
	Yes, this is a building modification (e.g. paint, blinds, carpet, etc.).  Contact Tony Craft for waiver.: 
	No, this is not a building modification.: 
	Yes, this is safety clothing or equipment.  Unit Safety Point of Contact Authorization is attached.: 
	No, this is not safety clothing or equipment.: 
	Yes, available at GSA Store or Office Depot 29 Palms: 
	No, not available at GSA Store or Office Depot 29 Palms: 
	Yes, available at USMC Virtual ServMart: 
	No, not available at USMC Virtual ServMart.: 
	Yes, available at DoD Emall: 
	No, not available at DoD Emall: 
	Yes, available at GSA Advantage: 
	No, item not available from GSA Advantage.: 
	Yes, available at DAPS Printingl: 
	No, not available at E-Commerce Tool.: 
	Yes, available at E-Commerce Tool: 
	No, not available at Ability One: 
	Yes, the vendor has been informed that back orders are not allowed.: 
	No, the vendor has not been informed that back orders are not allowed.: 
	Yes, the vendor has been informed that charges cannot be processed prior to shipment.: 
	No, the vendor has not been informed that charges cannot be processed prior to shipment.: 
	Yes, the vendor has been informed that third party charges (e.g. PayPal) are not allowed.: 
	No, the vendor has not been informed that third party charges (e.g. PayPal) are not allowed.: 
	Yes, FOB Destination has been requested or received.: 
	No, FOB Destination has not been requested or received.: 
	Yes, the vendor has been informed that third party charges (e.g. PayPal) are not allowed.: 
	No, the vendor has not been informed that third party charges (e.g. PayPal) are not allowed.: 
	Business Name : 
	Business address line 1: 
	Business city, state and zip code: 
	Business telephone number.: 
	Business point of contact.: 
	Yes, the vendor has been informed that sales tax or credit card fees cannot  be charged.: 
	No, the vendor has not been informed that sales tax or credit card fees cannot  be charged.: 
	Check if over the counter order.: 
	Check if internet order.: 
	Check if telephone order.: 
	Call number: 
	Estimated delivery date: 
	Date of order: 
	Date received: 
	Actual cost: 
	Select Line of Accounting from the drop-down list or type in.: 
	Total estimated cost (calculated): 
	FIP: 
	Print Cardholder's name and title.: 
	CHSig: 
	CHSigDate: 
	Print funds approver's  name and title.: 
	FundAppSig: 
	FundAppSigDate: 
	Print validator's name and title. : 
	AOSig: 
	AOSigDate: 
	Print receiver's name and title.: 
	RecdSig: 
	RecdSigDate: 
	Print issuee's name and title.: 
	IssToSig: 
	IssToSigDate: 



