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LETTER OF INSTRUCTION 27-26

From: Commanding General
To: Distribution List

Subj: 2518T MARINE CORPS BIRTHDAY BALL CELEBRATION

Encls: (1) 251 Birthday SmartPack
(2) Ball Flyer

1. Situation. On Saturday, 7 November 2026, Marine Air Ground Task Force
Training Command (MAGTFTC), Marine Corps Air Ground Combat Center (MCAGCC)
will conduct the 251st Marine Corps Birthday Ball at the Paris Hotel and
Casino in Las Vegas, Nevada. This Letter of Instruction provides command
guidance for planning and execution.

2. Mission. On 7 November 2026, MAGTFTC, MCAGCC conducts the 251st Marine
Corps Birthday Ball in order to honor the founding of the Marine Corps,
strengthen esprit de corps, and reinforce unity across the installation.

3. Execution
a. Commander’s Intent. The Marine Corps Birthday Ball is a formal
celebration grounded in tradition, discipline, and pride. This event will be

professional in conduct, deliberate in execution, and reflective of the
standards expected of Marines serving aboard MAGTFTC, MCAGCC.

b. Concept of Operations. Execution of the MAGTFTC, MCAGCC 251st Marine
Corps Birthday Ball will occur in four phases to ensure disciplined planning,
financial accountability, and professional execution across the installation.
This phased approach establishes structure, preserves accountability, and
ensures unity of effort across MAGTEFTC, MCAGCC.

(1) Phase I: 1 March 2026 - 31 May 2026. Phase I began with a
transition to detailed planning and concluded with structural controls, major
decisions, and administrative foundations established. Assistant Chiefs of
Staff (ACs/S), Officers in Charge (OICs), Directors, and Commanding Officers
(COs) verified their primary and alternate Ball Representatives and ensure
continued engagement and accountability through execution. During this
phase, the Guest of Honor was identified and formally invited. Ball memento
was selected and ticket prices were finalized and distributed to the
commands. Contract negotiations have been conducted deliberately to promote
transparency and reduce unnecessary costs to Marines. The master seating
chart has been initiated and will be controlled exclusively by the Ball OIC
and Staff Non-Commissioned Officer in Charge (SNCOIC). It will serve as the
single authoritative source for attendance and table assignments. Ball
Representatives continue to provide ticket updates during scheduled meetings
and verify seating accuracy accordingly. Phase I concluded on 31 May 2026
with foundational controls in place and execution tracking established.
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(2) Phase II: 1 June 2026 - 30 September 2026. Phase II begins with
procurement and venue validation actions and concludes with the event
structure, ceremony framework, and key personnel solidified. The official
ball memento will be ordered and paid for no later than 31 July 2026 to
ensure adequate production time prior to execution. Quantities will be
aligned with projected attendance to prevent shortfalls. All key ceremony
participants will be identified and validated no later than 30 September
2026. ACs/S, 0OICs, Directors, and COs will ensure assigned personnel remain
available for rehearsals and execution. Phase II concludes with a mid-
planning conference brief to the Commanding General (CG) and subsequent
commanders no later than (NLT) 30 September.

(3) Phase III: 1 October 2026 - 06 November 2026. Phase III begins
with final synchronization of personnel, seating, and venue coordination and
concludes with confirmation that all execution details are aligned. No later
than 1 October 2026, the final rehearsal schedule will be published and all
key personnel identified by name via separate correspondence. Rehearsals
will be conducted as required to ensure professional execution and
synchronization of ceremonial elements. Ticket sales will close 1 October
2026. A draft seating chart will be published on 06 October and disseminated
to all hands. Sections will have seven days to reconcile assigned personnel.
Ball Representatives will submit consolidated adjustments within that
reconciliation window. Seating chart updates will be briefed during ball
meetings and disseminated in accordance with the established timeline. The
final seating chart will be published no later than 15 October and
disseminated to all hands. After publication, changes will be limited and
coordinated directly through the Ball OIC to preserve stability and
predictability. ©No later than 20 October 2026, a confirmation brief will be
delivered to the CG. Phase III concludes on 6 November 2026.

(4) Phase IV: 07 November 2026. Phase IV begins with venue setup and
concludes with post-event accountability and venue closeout. Working party
personnel will report at the designated time to oversee ballroom setup,
staging, audiovisual checks, and final coordination with venue staff. Table
settings will include a program, ball memento, and name/meal designation tent
at each seat. Hard copy seating charts and table maps will be posted
throughout the venue and will match the online final seating chart previously
disseminated to all hands. Final audiovisual checks and cue synchronization
will be completed prior to arrival of attendees. The ceremony, to include
the limited pageant and cake cutting, will be executed in accordance with the
published Sequence of Events. Following completion of the event, working
party personnel will conduct breakdown, accountability of ceremonial
equipment, and coordination with venue staff for closeout. Financial
reconciliation and administrative closeout actions will follow.

c. Tasks

(1) Ball OIC/SNCOIC

(a) Provide overall planning, coordination, and execution
oversight for the 251st Marine Corps Birthday Ball.

(b) Maintain and publish the master Plan of Action and
Milestones.

(c) Establish and control the master seating chart as the single
authoritative source for attendance and table assignments.

(d) Oversee ticket accountability through reconciliation of
seating assignments and payments received.
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(e) Coordinate venue layout, staging, audiovisual requirements,
and food services.

(f) Oversee selection, procurement, and distribution of ball
mementos.

(g) Publish and enforce the rehearsal schedule.

(h) Coordinate entertainment and social components of the event,
to include DJ, music, and photo booth services.

(i) Ensure photo booth setup location is coordinated with wvenue
layout and does not interfere with ceremony flow.

(j) Validate vendor timelines and day-of setup requirements.
(2) BC/S, G-1
{(a) Designate and verify Ball Representatives.

(b) Ensure compliance with ticket reconciliation and seating
verification requirements.

(c) Provide manpower support for working party reguirements and
for ceremony participation to include but not limited to Officers/SNCOs for
Sword Detail, Marines for Cake Cutting Detail, and Marines for Pageant
Participation as directed.

(3) AC/S, G-3/5
(a) Designate and verify Ball Representatives.

(b) Ensure compliance with ticket reconciliation and seating
verification requirements.

(c) Deconflict training and operational calendar to protect
rehearsals and execution timelines.

(d) Provide manpower support for working party requirements and
for ceremony participation to include but not limited to Officers/SNCOs for
Sword Detail, Marines for Cake Cutting Detail, and Marines for Pageant
Participation as directed.

(4) AC/S, G-4
(a) Designate and verify Ball Representatives.

(b) Ensure compliance with ticket reconciliation and seating
verification requirements.

(c) Provide manpower support for working party requirements and
for ceremony participation to include but not limited to Officers/SNCOs for
Sword Detail, Marines for Cake Cutting Detail, and Marines for Pageant
Participation as directed.

(d) Assist Headquarters Battalion (HQBN) in coordination of
travel to and from venue of any Marines aboard MAGTFTC, MCAGCC.
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(e) Assist in coordinating vehicles for transportation of
equipment for ball set up and execution.

(5) AC/S, G-6
(a) Designate and verify Ball Representatives.

(b) Ensure compliance with ticket reconciliation and seating
verification requirements.

(c) Provide manpower support for working party requirements and
for ceremony participation to include but not limited to Officers/SNCOs for
Sword Detail, Marines for Cake Cutting Detail, and Marines for Pageant
Participation as directed.

(6) AC/S, G-7

(a) Designate and verify Ball Representatives.

(b) Ensure compliance with ticket reconciliation and seating
verification requirements.

(c) Support messaging efforts to the local community.
(7) Protocol

(a) Coordinate Guest of Honor invitation, itinerary, escort
officer, and movement timeline.

(b) Develop and validate head table seating, precedence, and
honors requirements.

(c) Ensure proper honors and courtesies are observed throughout
the event.

(d) Coordinate the CG's Very Important Person (VIP) reception.

(8) CO, Marine Corps Logistics Operations Group (MCLOG)

(a) Designate and verify Ball Representatives.

(b) Ensure compliance with ticket reconciliation and seating
verification requirements.

(c) Provide manpower support for working party reguirements and
for ceremony participation to include but not limited to Officers/SNCOs for
Sword Detail, Marines for Cake Cutting Detail, and Marines for Pageant
Participation as directed.

(d) Contribute 25 percent of annual Unit, Personal and Family
Readiness Program (UPFRP) funds to the MAGTFTC (HQBN) Ball account.

(e) Support HOBN led MAGTFTC ball fundraising with personnel and
other support as required for designated fundraising events and Marine Corps
Community Services (MCCS) working parties.

(f) Provide a detailed overview of your fundraising efforts to
the CG NLT 1 September 2026.

(9) CO, Marine Corps Tactics and Operations Group (MCTOG)
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(a) Designate and verify Ball Representatives.

(b) Ensure compliance with ticket reconciliation and seating
verification requirements.

(c) Provide manpower support for working party regquirements and
for ceremony participation to include but not limited to Officers/SNCOs for
Sword Detail, Marines for Cake Cutting Detail, and Marines for Pageant
Participation as directed.

(d) Contribute 25 percent of annual UPFRP funds to the MAGTFTC
(HOBN) Ball account.

(e) Support HOBN led MAGTFTC ball fundraising with personnel and
other support as required for designated fundraising events and MCCS working

parties.

(f) Provide a detailed overview of your fundraising efforts to
the CG NLT 1 September 2026.

(10) Director, Religious Ministries

(a) Provide Chaplain support for invocation and benediction.

(b) Review ceremonial script to ensure proper coordination of
religious components.

(c) Participate in rehearsals to ensure timing and
synchronization within the Sequence of Events.

(11) CO, HOBN

(a) Lead overall planning, coordination, and execution oversight
for the 251st Marine Corps Birthday Ball.

(b) Designate and verify Ball Representatives.

(c) Ensure compliance with ticket reconciliation and seating
verification requirements.

(d) Provide manpower support for working party requirements and
for ceremony participation to include but not limited to Officers/SNCOs for
Sword Detail, Marines for Cake Cutting Detail, and Marines for Pageant
Participation as directed.

(e) Contribute 25 percent of annual UPFRP funds to the MAGTFTC
(HOBN) Ball account.

(f) Lead MAGTFTC ball fundraising with personnel and other
support as required for designated fundraising events and MCCS working
parties.

(g) Provide a detailed overview of your fundraising efforts to
the CG NLT 1 September 2026.

(h) Identify and select a senior enlisted lead for all
ceremonial execution.

(1) Direct and supervise all aspects of the official
5



LETTER OF INSTRUCTION 27-26

ceremony. To include but not limited to; sword detail, cake cutting detail,
and pageant participants.

(j) Identify required ranks and numbers for ceremony
participation.

(k) Enforce uniform standards and ceremonial discipline
during rehearsals and execution.

(1) Supervise final ceremony walk-through and ensure proper
execution on event day.

(m) Develop and finalize the ceremony script and Sequence of
Events.

(n) Assign a Sergeant or above to be the Action Officer,
responsible for all working party requirements.

(12) Director, Tactical Training Exercise Group

(a) Designate and verify Ball Representatives.

(b) Ensure compliance with ticket reconciliation and seating
verification requirements.

(c) Provide manpower support for working party requirements and
for ceremony participation to include but not limited to Officers/SNCOs for
Sword Detail, Marines for Cake Cutting Detail, and Marines for Pageant
Participation as directed.

(d) Support HQOBN led MAGTFTC ball fundraising with personnel and
other support as required for designated fundraising events and MCCS working

parties.

(e) Provide a detailed overview of your fundraising efforts to
the CG NLT 1 September 2026.

4. Administration and Logistics

a. Directives issued by this headquarters are published and distributed
electronically. Electronic versions of Combat Center letters of instructions
(LOI) can be found at: https://www.29%alms.marines.mil/Staff-Offices/G-1-
Manpower-Directorate/Adjutant/#combat-center-loi-library.

b. Hotel Reservations. Reservations have been blocked for the Paris
Hotel and Casino and the Horseshoe Hotel and Casino. Both hotel venues are
connected by an inside walking path and are within 10 minutes of the
ballroom. Reservation deadline for a blocked room is 06 October 2026. Room
block is available via the link and quick response code available in Birthday
Ball Smartpack, enclosure (1).

(1) Paris Hotel and Casino: 3655 S Las Vegas Blvd, Las Vegas
(2) Horseshoe Hotel: 3645 S Las Vegas Blvd, Las Vegas

5. Command and Signal

a. Command
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(1) This LOI is applicable to all MAGTFTC military and civilian
personnel and invited guests.

(2) Uniform for the ceremony will be Mess Dress or Dress Blue Alphas.
Gambling in uniform is authorized inside the Paris Hotel and Casino venue.
It is not authorized outside of this venue. Marines must be in proper
civilian attire or an authorized uniform for leave and liberty once they
leave the ball venue.

b. Signal

(1) The point of contact regarding the MAGTFTC, MCAGCC Birthday Ball
is Major Chase King at chase.king@usmc.mil.

(2) Additional information on transportation, timelines and resources
available to Marines and their families are included in the Birthday Ball
Smartpack enclosure (1). Additional updates will be provided monthly to all
hands via the MAGTF-TC Birthday Ball Committee.

(3) Tickets are available for online purchase via the link and quick
response code available in Birthday Ball Smartpack, enclosure (1).

(4) This LOI is effective the date signed.

M. H. CLY¥ANGAN



Paris Hotel / Horseshoe Hotel Room Reservations

Discounted room blocks are available at the
Paris Hotel and Horseshoe Hotel
for the nights of 6 and 7 November.
Horseshoe Hotel: Fri ($190) / Sat ($190)
Paris Hotel: Fri: ($239) / Sat ($230)
*Prices includes resort fee*

(The two hotels are connected to each other)
Rooms can be booked at
https://book.passkey.com/go/HOBN2026. The room

block will expire on Tuesday, 6 October 2026. Guests

may also reserve by phone using the numbers provided.
Group Name: HQBN MCAGCC 2026 USMC
Birthday Ball
Reservations: 877-603-4389 (Paris) / 800-358-8777
(Horseshoe)

ENCLOSURE (1)



Driving Directions and Information

Directions 29 Palms to The Paris Hotel
. Drive out main gate on Adobe Rd

. Turn left onto Amboy

CO R e e

nce (29 Palms toy as 'V
i route if your vehlcle has a

d, use highway,,directinns,via your
[ ]

ter,f"s‘naeks, and drinks for the drive.

ay between 29 Palms and Las Vegas
lm and Essex (approx 100 miles along I 40) Plan

: arp curves ‘and CHP mon (

: adhere to posted speed hmlts.

Limited bus ; ‘sportatlon w111 be provided to and from the venue. Buses will arrive shortly beflore the
ceremony and epart shortly after its con lusxon Bus transportatlon must be coordmated in advance
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Parking Guidance
(Paris and Horseshoe are part of Caesar’s Group)

Self-Parking:

Mon—Thurs) $2k5/day'(Fr1—Sun)

and Spouses for free ’
and parkmg beneﬁts

hotel | s
. Parking policies are subJect to change
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Las Vegas Military & Free Attraction Cheat Sheet

Military Discount Attractions (Valld ID Required)
STRAT SkyPod & Ob ti k: 50% off for actlve and retired

K 1a ely 20% off admlssmn
‘ ;jpprox1mately 20% off ‘ :

io Conserv ory Seasonal 1nd or botamcal displays.
ngo Wifdlife abizt%at Seegﬂamin 05, turtles, and ﬁsh.

ag ,sieoStumes.
d Stores Free entry to Hershey s Chocolate World Coca Cola
and M&M’s World B .

« Some discounts may requlre > online Venﬁcatlon through ID me.
» Discounts and outdoor show schedules are subject to change or weather
conditions.
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251st Marine Corps Birthday Ball

- 7Nov,2026
. o ParisHotel and Casino, Las Vegas, Nevada

——
Tickets:
BEsvd Belapaigr (r- L SRl e el s R e R $135
SO E e i O e e L e S e $145
Company Grade | WO-CWO4 | Community Partners..........ccooc.oeeeveenreenreenne $150
Bicld Grade MENV@S T HED s (o e e S e T $155

GS Employees will be charged at their equivalent rank.
Veterans and Retivees will be charged at their rank upon separation.

oy
Lodging:

Discounted room blocks are available. The room bloock will expire on

Tuesday, 6 October, 2026. Guests may also reserve by phone:

Group Name: Reservations:
HQBN MCAGCC 2026 USMC Birthday Ball Paris Las Vegas Hotel: (887)603-4389
Horseshoe Las Vegas Hotel: (800)358-8777

Book your tickets now!

ENC.L Lz\



