
UNITED STATES MARINE CORPS 
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MARINE CORPS AIR GROUND COMBAT CENTER 
BOX 788100 

TWENTYNINE PALMS, CALIFORNIA 92278-8100 

COMBAT CENTER ORDER 1650.3E 

From: 
To: 

Subj: 

Encl: 

Commanding General 
Distribution List 

NONCOMMISSIONED OFFICER AND MARINE OF THE QUARTER PROGRAM 

(1) Sample Letter of Nomination 

CCO 1650. 3E 
SGTMAJ 

DEC 1 1 2020 

(2) Sample Noncommissioned Officer and Marine of the Quarter Board 
Announcement Letter 

(3) MAGTFTC, MCAGCC Data Sheet 

1. Situation . The Noncommissioned Officer of the Quarter (NCOQ) and Marine 
of the Quarter (MOQ) program recognizes individuals whose superior 
performance during the quarter went well beyond that normally expected of 
Marines of equal grade. 

2. Cancellation. CCO 1650 .3D. 

3. Mission. To publish instructions and procedures for the Marine Air 
Ground Task Force Training Command (MAGTFTC), Marine Corps Air Ground Combat 
Center (MCAGCC) NCOQ and MOQ programs. 

4. Execution 

a. Commander's Intent and Concept of Operations 

(1) Commander's Intent. To promote morale and encourage high 
standards of performance among Marines of this command by establishing the 
NCOQ and the MOQ programs. 

(a) Designation as NCOQ and MOQ signifies leadership, dedication, 
and professionalism, so such designation and recognition should be the goal 
of all eligible Marines. 

{b) A recommendation for NCOQ or MOQ should not be considered an 
avenue for meritorious promotion or an achievement for the nominating 
command. Rather, it is a means to recognize the efforts of our individual 
Marines. 

(2) Concept of Operations. Commanders will ensure the nominee's 
conduct and performance of duty clearly warrant recognition and distinguish 
the individual from his / her peers. 

DISTRIBUTION STATEMENT A: Approved for public release; distribution is 
unlimited. 



CCO 1650 . 3E 

DEC 1 1 2020 
b. Subordinate Element Missions 

(1 ) Commanding Officers 

(a} Develop , monitor, and administer local NCOQ and MOQ programs 
to coincide with this Order. 

(b) Conduct a screening board to select Marines to compete for 
the MAGTFTC, MCAGCC NCOQ and MOQ .. Ensure all Marines who appear before 
MAGTFTC, MCAGCC boards meet all prerequisites established by this Order. 

(c) Submit nominations to the Commanding General {CG) , MAGTFTC, 
MCAGCC (Attn: Sergeant Major} in the format outlined in enclosure (1) via 
the office of the CG, Administrative Chief. 

(d) Provide an Bxl0 color photo (in service "C" uniform with 
ribbons) of the Marine selected for display in the MAGTFTC , MCAGCC 
Headquarters. 

(2) MAGTFTC, MCAGCC Sergeant Major 

(a) Conduct the NCOQ and MOQ boards. 

{b) Notify the CG, MAGTFTC, MCAGCC of the Marines selected, and 
arrange the awards presentation. 

(c) Ensure photographs are appropriately displayed in the 
MAGTFTC, MCAGCC Headquarters . 

c. Coordinating Instructions 

(1) Criteria for NCOQ 

(a) Must be a corporal or sergeant . 

(b) Must have no nonjudicial punishment (NJP) / 6105 derogatory 
page ll's, or convictions by court-martial , within past 12 months. 

(c) Physical fitness test (PFT), combat fitness test (CFT) and 
rifle training must be current. 

(d) Mus t be within weight standards or within the prescribed body 
fat percentage listed in MCO 6110.3. 

(e) Possess a minimum of 4 . 5 for prof i ciency and conduct marks in 
grade. 

(f) Must have served the entire quarter with the current unit as 
an NCO prior to nomination. 

(g) Must be active in the Marine Corps Professional Reading 
Program. 

(h) Must have a fi rst class PFT and CFT . 

2 



CCO 1650.3E 

DEC 1 1 2020 
(2) Criteria for Marine of the Quarter 

(a) Must be a lance corporal or below . 

(b) Must have no NJP/6105 derogatory page ll's, or convictions by 
court-martial, within past 12 months. 

(c) PFT/CFT / rifle training must be current. 

(d) Must be within weight standards or within the prescribed body 
fat percentage listed in MCO 6110.3. 

(e) Must have completed professional military education 
requirements for grade (i.e. must have completed the Leading Marines Distant 
Education Program online). 

(f) Must possess a minimum of 4.3 for proficiency and conduct 
marks in grade (waiverable dependent on time in grade). 

(g) Must have served the entire quarter with the current unit 
prior to nomination. 

(h) Must be active in the Marine Corps Professional Reading 
Program. 

(i) Must have a first class PFT and CFT. 

(3) Guidelines. The Marine must have demonstrated a sustained level 
of military occupational specialty proficiency, leadership ability, and 
professionalism. Be specific in the nomination letter. Highlight what the 
Marine has done in order to deserve a nomination, and limit remarks to one 
page. 

(4) Selection 

(a) The MAGTFTC, MCAGCC NCOQ/ MOQ boards will convene during the 
first month of each quarter to select the best qualified Marines from the 
previous quarter . Example : "The second quarter board will be held in the 
first month of the third quarter to select the best qualified Marines from 
the second quarter." Nomination packages will be submitted to CG, MAGTFTC, 
MCAGCC (Attn: Sergeant Major), per enclosure (2), during the months of 
January, April, July, and October . 

(b) Nominees will appear before the board in the uniform 
prescribed by the MAGTFTC, MCAGCC Sergeant Major . If a book board is held, a 
scanned package will be submitted to the office of the CG, Administrative 
Chief. 

(c) Members of the NCOQ and MOQ boards will consist of the 
following: MAGTFTC, MCAGCC Sergeant Major , as the senior member; Sergeants 
Major of Headquarters Battalion MCAGCC, Marine Aviation Weapons and Tactics 
Squadron 1, Marine Corps Mountain Warfare Training Center, the Senior 
Enlisted Advisor for Marine Corps Tactics and Operations Group, and the 
Senior En.listed Advisor for Marine Corps Logistics Operations Group. 
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(5) Recogni tion. Marines selected as the MAGTFTC, MCAGCC NCOQ and 

MOQ will receive: 

(a) A CG Certificate of Commendation. 

(b) A book from the Mar i ne Corps Association. 

(c) Be allowed to park at a designated spot at the Marine Corps 
Exchange. 

(d) Be provided with a sword from the plaque shop. 

(6) Packages. All submitted packages will contain the following: 

{a) BTR / BI R/ recor d of service. 

(b) Education screen printout. 

(c) Awards screen printout. 

(d) 6105 . 

(7) Submit recommendations concerning this Order to t he sponsor. 

(8) Forms. Enclosure (3) is the MAGTFTC, MCAGCC Data Sheet form CC 
1000/1 and can be obtained from the Combat Center Forms website page at 
https: //www.29palms.marines.mil / Staff-Offices / Adjutant-Office/Forms / . 

5. Administration and Logi stics . Directives issued by this Headquarters are 
published and distributed electronically. Electronic versions of Combat 
Center directives can be found at https: //www . 29palms.marines.mil / Staff­
Offices / Adjutant-Of£ice / Orders/. 

6. Command and Signal 

a. Command. This Order is applicable to all active duty and reserve 
Marines assigned within the MAGTFTC , MCAGCC chain of command. 

b. Signal. This Order is effective t~ed. 

~1~GGS 
Chief of Staff 

DISTRIBUTION: A 
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Sample Letter of Nomination 

UNITED STATES MARINE CORPS 
(UNIT LETTERHEAD) 

CCO 1650.3E 

DEC 11 2020 

1650 
(Org Code) 
(Date) 

From : Commanding Officer, Headquarters Battalion, Marine Air Ground Task 
Force Training Command, Marine Air Ground Combat Center 

To: Commanding General, Marine Air Ground Task Force Training Command, 
Marine Corps Air Ground Combat Center (Attn: Sergeant Major) 

Subj: NOMINATION FOR NONCOMMISSIONED OFFICER OF THE QUARTER/YEAR OR MARINE 
OF THE QUARTER/YEAR IN THE CASE OF RANK FNAME MI LNAME EDIPI/MOS USMC 

Ref (a) CCO 1650.3E 

Encl: (1) Data Sheet 
(2) BTR/BIR/record of Service 
(3) Education Screen Printout 
( 4) Awards Screen Printout 
( 5) Pg 3 Printout 
( 6) Pg 11 Printout 
(7) Promotion Photo 

1. The letter will explain why the Marine should be considered and describe 
his or her qualifications. Include any information that has direct bearing 
on the outstanding participation of the Marine, regardless of the success of 
the overall operation. 

2. When basing the nomination on civilian community activity, the number of 
organizations to which the Marine belongs and the length of involvement are 
not as important as the sincerity and the perceived value attached. 

3. All information provided on enclosure (1) has been certified by my Senior 
Enlisted Advisor as well as verified updated in the Marine's master record. 

4 . The enclosures are provided as required by the reference. 

5. Closing Paragraph. 

(SIGNATURE) 

Enclosure (1) 



From: 
To: 

Subj: 

Ref: 

CCO 1 650.3E 

DEC 11 2020 
Sample Noncommissioned Officer and Marine of the Quarter Board 

Sergeant Major 
Distribution List 

Announcement Letter 

UNITED STATES MARINE CORPS 
(UNIT LETTER HEAD) 

NONCOMMISSIONED OFFICER AND MARINE OF THE QUARTER BOARD 

(a) CCO 1650.3E 

1650 
SGTMAJ 
(Date) 

1. This letter announces the Noncommissioned Officer of the Quarter (NCOQ) 
and Marine of the Quarter (MOQ) Board which will convene on (Date) at 
(Location). See reference (a) for qualifications. Headquarters Battalion, 

Marine Corps Tactics and Operations Group, Marine Corps Logistics Operations 
Group, Marine Aviation Weapons and Tactics Squadron 1, and Marine Corps 
Mountain Warfare Training Center will submit a scanned NCOQ and MOQ package 
to this Headquarters no later than (Date). 

2 . The NCOQ and MOQ Board i s designed to recognize individuals whose 
superior performance of duty during the quarter went well beyond that 
normally expected of Marines of equal grade. Nominations should be based on 
a specific act that sets them apart from their peers, that is of a nature to 
bring credit to the Corps, or on sustained performance during the period. 
Achievements of our Marines during off-duty hours engaged in commendatory 
voluntary community service will be considered. Being selected as NCOQ or 
MOQ should not be considered an avenue for meritorious promotion or an 
achievement for the nominating command. Rather, it is a means to recognize 
the efforts of our individual Marines. 

3. Addressees submit your nominees not to exceed one nominee for each 
category per command. Negative response requested. 

4. The point of contact is RANK FNAME LNAME (Office of the Commanding 
General, Administrative Chief) at (760) 830-6108 or name@usmc.mil. 

(MAGTFTC , MCAGCC SGTMAJ SIGNATURE) 

Enclosure (2) 



CCO 1650. 3E 

DEC 11 2020 
CCO 1660.3 (series) 
cco 1400.4 1~5 

MAGTFTC, MCAGCC DATA SHEET 
(ins1ructions 011 second page} 

1. TYPE OF BOARD l:l 
NOMINEE DATA 

2. RANK lJ 3. NAME 
• (First Ml Las!) 14, EOIPI 

MSEIC CMDSUITE 

a. NU.U~w.-= D. ;;,u I MAJ """ I e. "'"' 
5. MEETS ME IN SERVICE REQUIREMENTS: 

a. I), "'"' '"""'""'"' e. u .... 
6. HAS A CURRENT ANO FlRST Cl.ASS PFT: 

a. D, ->U I MAJ vc:n I c . ....... 
7. HAS A CURRENT AND FIRST CU.SS CFT: 

a. M u 11 D. »U l m,w""""'I C. "'"' 
8. MEETS HEIGHT AND WEIGHT STAND/1,ROS: 

a. D. ->U I MAJ ve." I C. "''-
9. HAS A CURRENT TIO WEAPON QUAL: 

a. . D. _,_, I MIU v,an I e. u .... 
10. HAS A CURRENT COMBAT SWIM OUAL: 

a_ .>U I MAJ VCR I D. ""' 
11. ANNUAL THAIN G COMPLETE. INCLUDING GAS: 

a. """' D. "'" ' ""'-' l..c:ltl C. "'"' 
12. MEETS MCMAP MINIMUM ear REQUIREMENT: 

a. MARKS b. SGTMAJ CE.RT c. QC 
13. MEETS MINIMUM PRO/CON MARKS IN SERVICE: 

14. NO NJPICOURT MARTIAL WITHIN PAST a. SGTMAJCERT b. QC 

6 MONTHS (NCO/MOO) OR 
12 MONTHS (MERPROM): 

15. NO OEROGATORV PAGE 11 WITHIN PAST ;a_ .;,u I MAJ vr,n I D. U\., 

6 MONTHS fNCOlMOQ) OR 
12 MOMTHS (MERPROM}: 

16. REQUIRED NONRESIDENT PME(S) FOR 
a. ;,,1,1..,,..,.....,,tt, ID, "'" 

PROMOTIOIII (sff instruclions~ 

17. ACTIVE PARTICIPANT IN THE CMC a_ DVVI\;) "CI\LI D . .;,u 1MAJvc,., C. Yv 

PROFESSIONAL READING PROGRAM: 
-a. D~ ..:,~ ,....,,.,, VE;.-nr C . ... ,._ 

18. VOLUNTEER SERVICE: 

111. COMMANDER'S SIGN.AT\JRE 

2l[""Ct)Wi.ffiRD'l:R'S'JOOllt: Ipr1mI 

,u~I~ 

cc 1000/1 (08-16) Adobe LlveCy~ Oes.,gn,,r ES2 

Enc l osure (3 ) 



INSTRUCTIONS 

CCO 1650.3E 

DEC 11 2020 

cco 1650.3 (series) 
cco 1400.4 /series\ 

Blocll 1: Select lhe one of the folkMi1g tv,ies of bo.rd from Ille drcp-down list ~ Promotion. NoncotMlissianed Office, of the Quart...-, or 
Marine of 1he Quatler. 

Block 2: Seled the ranl or lhe nommee from the Gt>p-<lown list. 

Block 3: Enter 1he nominee's nane in lhe specmed format (first. Ml. last~ 

Block 4: Enter 1he nominee"s EDIPI. 

Blocks 5-18: Sergl!anl Major/Senior Enlisted ini!Qls certify ttiat the infutmmon has been verified and updited in !hi! lbrine's mil5te.' 
record. All mtus· must be updated in NCTFS prior to nomination i,e;ng reoe-ived. All requests f« exceptions to policy 
(i-" .• mining) will be direcb!d to lhe t.lAGTITC. MCAGCC Serveant Major. 

Block 5: Enter 1he nominee's number of months in present grade in blocJi 5,. and .,· · to inlficate verificalion. 
Requirements: PFCILCPl • None; CPL· 6 mos; SGT· 18 mos. 

Block 6: Enter 1he nominee's PfT scare and class in block 6a and initial to inctica'.e veolicalion. 

Block 7: Erne,- the nominee's CFT score and class in blocl: 7 a and initial to -,dicate verification. 

Blocll 8; Enter the nomine,i·s height and wevit in block S., and initial lo indicale llerillcanon. 

Block 9: Enter lhe ncminee·s annual score and class (E/SSIMM} for lhe TIO weapon (rille/pisu>I) in block 9a and initial to in<f.cate verilication. 

Block ID: Enter Ille nominee's current combat swim qualilication class in blD::I< ·10a and initial to indicate vemcaf<ln. 

Block 11 : Review all ~ning requirements and initial lo indicate i,erffic.i!ion of completion. 

Block 1,2: E'nte< nominee's c:um!nl bea in block 12.a and initial to inlflCclie verifica1ion. 
Requirements: CPL/lCPUPFC -Less than 2 yea~ TIS. Ian: more than 2 years TIS. gray. 

SGT - Mirimum is gray. 

Block 13: Enter nominee's pro.Icon mart.s in b!od: 13a and inilial lo indicate verification. 
Requirements: LCf'UCPL - minim1n1 is 4.414.4; SGT - minimum is 4..5/4.5. 

Blocks 14-15: Review nominee's~ recad ;ind n!i.al to inatc:.ale veril;.calion. 

Block 16: Review nominee's !raining reccn! and inilial 11> indicate verific.tioo. 
Requirements: CPL - MarineNel EPME 3000AA Leading M.imes" AND 0DITV1'\alllkponsored Leadership & Ethics Seminar. 

SGT · MarineNet EPME 4000AA -CPLS CRS DEP' ANO command-sponsored Corporals Cow,;e. 

'Block 17: Enter the rwmbef of boob read by year's end in bloct 17a and initial 1D indicate verilicatioo. 
Requirement Marines must read 3 books by ye.u's end per AL.MAR 001113. 

Block 18. Enter Ille hours of volunteer service in bloct 18a and initial to indicate verificabon. 

Blocks 1~20: Batlalion Comrnande(s ,;,gna-lut'e b!ook. 

cc 100011 (08-16) 
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