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1. Situation. The references establish policy for managing forms, assign

responsibility, and provide guidance for implementing a forms management

program.

2. Cancellation. CCO 5213.9D.

3. Mission. To implement policy and provide guidance for managing forms

aboard the Marine Air Ground Task Force Training Command (MAGTFTC), Marine

Corps Air Ground Combat Center (MCAGCC).

4. Execution

a. Commander's Intent and Concepts of Operations

(1) Commander's Intent. To establish and maintain a local forms 

management program in accordance with the references. Conduct periodic 

evaluation of local forms for effectiveness, improvement, elimination of 

duplication, and or consolidation, as appropriate. 

(2) Concept of Operations. The objectives of the forms management

program are as follows: 

(a) Eliminate unnecessary forms by justifying the need for

existing and proposed forms. 

(b) Ensure that only approved forms are used.

(c) Increase the command's efficiency by developing forms that

are easy to fill in, read, transmit, process, and retrieve. 

DISTRIBUTION STATEMENT A: Approved for public release; distribution is 
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