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1. Situation. In accordance with the references, implement guidance, 
procedures, and responsibilities for the management of the Government-wide 
Commercial Purchase Card (GCPC) Program aboard the Marine Air Ground Task 
Force Training Command (MAGTFTC), Marine Corps Air Ground Combat Center 
(MCAGCC) , 

2. Cancellation. CCO 7300.lA. 

3. Mission. The references set the basis for the GCPC Program. Adopting 
and exercising the GCPC principles and procedures will provide effective and 
efficient GCPC operations and support organizational objectives. 

4. Execution 

a. Commander's Intent and Concept of Operations 

(1) Commander's Intent. To provide maximum Command oversight while 
allowing activities the flexibility to use the GCPC to fulfill their mission 
requirement while complying with the governing GCPC policies. 

(2) Concept of Operations. The Commander (Head of Activity) or 
his/her delegated official will have an agent to execute the responsibilities 
delegated by the Head of Activity (HA). The Agency/Organization Program 
Coordinator (APC) will manage the GCPC program and shall keep the HA or his 
delegated official informed of the health and open vulnerabilities of the 
program. 

DISTRIBUTION STATEMENT A: Approved for public release; distribution is 
unlimited. 
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b. Subordinate Element Missions 

(1) Director, Regional Contracting Office. Delegate in writing an 
APC who will monitor the GCPC Program for MAGTFTC, MCAGCC. 

(2) Commanding Officers, Assistant Chiefs of Staff~ Division 
Directors, and Special Staff Officers 

(a) Designate in writing an Approving Official (AO) who will 
monitor the GCPC cardholder (CH). 

(b) The AO should be, to the greatest extent possible, the 
supervisor of the CH or be in the direct line of authority of the CH. 

(3) Approving Officials 

(a) Designate in writing a CH who will have limited use of the 
Department of the Navy (DON) GCPC. 

(b) Will be personally accountable for strict adherence to DON 
purchase card policies and procedures when using the card. 

(4) Cardholders 

(a) Will be personally accountable for strict adherence to DON 
purchase card policies and procedures when using the card. 

(b) The specific limits of authority are listed in paragraph 4c. 

c. Coordinating Instructions 

(1) Dollar Thresholds. Micro-Purchases: 

(a) Not to exceed the following single purchase limit. 

1. Supplies: $10,000.00 

2. Services: $2,500.00 

3. Construction: $2,000.00 

4. SF-182: $25,000.00 (Contact APC for authorization) 

5. Defense Logistics Agency Document Services (DLA-DS): 
$29,999.99 (Contact APC for authorization). 

(b) The billing cycle limit will be set and maintained in 
consideration of the mission of the activity but not to exceed $9,999,990.00. 

(2) Authorized Transaction Types 

(a) Over the Counter. 

(b) Telephone Orders. 

(c) Internet Orders. 
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13) Authorized Purchases 

(a) Micro-purchases of supplies or services. 

(b) A Method of Payment vehicle on government contracts. 

lc) DLA-DS. 

Id) Training - SF182. 

14) Purchase Restrictions. References If) through Ii) are lists of 
Prohibited and Special Attention items. 

15) Forms. The Combat Center GCPC Purchase Request Form CC 7302/2, 
enclosure (1) can be obtained from the 29 Palms Accounting Office. 

5. Administration and Logistics. Directives issued by this Headquarters are 
published and distributed electronically. Electronic versions of Combat 
Center Orders can be found at https://www.29palms.marines.mil/Staff­
Offices/Resource-Management-Directorate/Adjutant-0ffice/Orders/. 

6. Command and Signal 

a. Command. This Order is applicable to all active duty, reserve, and 
civilian personnel assigned as AOs and GCPC authorized cardholders serving 
under the command of the CG, MAGTFTC, MCAGCC. 

b. Signal. This Order is eHecU,7~ 
Chief of Staff 

DISTRIBUTION: A 
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Combat Center GCPC Purchase Request Fo rm CC 7302 / 2 

cco 73111.1 (M!lle5} 

11. DATE: 

2.SOH 
COMBAT CENTER GCPC PURCHASE REQUEST 

!.CALL#: 

4. RESPONSlBlE OFFJa:R (REQUESTI:R'S NAME. NOT TI1E CH OR AO). 
SECTION ANO PHOHI: NUMBER 

5. DESCRIPTION: MUST SE IN LAYMENS TERMS 
UII auan:ry Unit~ TOUI (COn:IIIUe on 5eCOIICI page and allacfl ~ llleet.5 ll needeO) .. 

.. 

. 
Si. SHIPPING & HAHDUltG . 

I Sb. TOTAL ESTIMATED COST: (ll'dld5 page 2) 

6. JUSTIFICATION FOR REQUEST (MU5t llilVe ii Cletalled JIAllnca1lan, WIiy 115 tile tem or 5e1W:e needed) camriue on 5eCCIICI page & needed 

7. CARDHOLDER NAME: ,....,._ 
7a. CAROHOLOER SECTION: ~ 17b. CARDltOLDER ,~ ·~ 

SIGNATURE 

a. SECTION 1: IIANOATOR~ SC G, ~ TORY~CY REOUIREll:ENTI 

"'-I .. --.... EACH STION B~V- YES / NO / NA -ii. 15 tile Vendor 183 ccrnpllanr? oo you naff Ille o sedl'1 8 R~ llcn~ . 
II. HaWe you rece!Ved an APPROVED rtqU&81 In IP lllre..,,t? I ~ ,.,,_ .. 
c:. TIie FPt (elao llnOWll •• UNICOR) ac:fMdla •• Ule 11,u l""'l I fflDA '"y S C r -rcn&i--(CCO) Cleterm.lnabon requnel. Under t3,500 not f911Ulrad. For•.,:• con f C. . 

lw111a1ta: llttpe:Q#Ww.unleor.QOV/SopASlpll1L11t.upx ._ , ~ 
Cl. ABILITY OKE 18 me NC:OrKI (2nd) MANDATORY SOURCE. If lllffl la on ma ---H~ ...... amen, LJ '~ , 
MANDA TORY lllat Ina bm ta purdl8Hd !Tom Allllltyona. For ucaptlon contact Ina ~ J . 
WIiietta: llltpl:t/WWW.llllltluppiy.ccm I 

e. If purcll•lng IT ..SUPPLY. TRAINING, Of SERVICE? Muat !lava an ITPRS watnr. ....... ....._,,_ . 
l 15 Ille Item HAZMA T, 01 005 It rec,JIII! 5a:ety !ipeCIQ:aDClm? If liO, lnelUCle HAZMA T (AUl) 01 sarety <mieer . &I-""- In Ille flle. 

g. 15 the Item tor ii MOOIFICA TION ID a &liking (P.-il carpel. ellc.)? If 50, ~ ttle PW0 •-- . 
n. If purc!gglng FURNITURE. IIIU5I !lave a Ncn-avalalllllly clOCIIIT1enl IT0ln base property (1115 can be an ~I). . 

~ 

I. Pl.lrclla5lng PRINTING SERVICES? lil!At 5aeef1 COMMSTRAT fl1'51. Ir 1rley canncc 5Uppcr1. you - Clltaln a 
~llal>llfy docl!nierrt {1115 can be ill1 email). DLA-OS (CAPS) 115 mancsatory Wlle56 Item& are ccpy W111e. OlA-OS 16 . 
exempt tom 889 comp1a110e. 

S. SECTION 2: CARDHOl.DER MUST EN.SURE THE FOU.OW'NG BEFORE PLACING TlfE ORDER: YES I NO 

a. Doe5 IN! Venclcr acceot IM! GCPC? II OOl flnel one "'110 00e5. . 
II. Velfy IJgf Ille Yl'nelor W• not Cllarge sale !alt. US Gowemment 15 tax-exempt. . 
c:. MU&t llil'Ye an up to date quote 1tom tile vendor. . 
Cl. If llllS pun:llase I& IOr a ,entce you m\151 II.rte a quote llat SihO'li5 Ille cost Of the 1a11or and tile 005t Of ille pi1115. . 
e. Do you llaVe a pnce ocmpill15on quote? 1 1& requree1 tnat 10r aJ pwcllase,. you muu ti.we~ tea51 two quote5 tlom two . 
Clll!erent wnocrs. (FAR 1.l.203) 

r. Verily 11\al tne tDtll pi1Ce lrdlOK all "1~1ng anel tee5. If ncl 1'ilCIDr In 1594 a, an ffbniltl!. . 
g. Ve«y lie llermi are avilllallle anel net 011 t>ac:H>!Oef. II not. flncl a Cllfl'erent YefMJcr. ~ 

n. Ii. payment tl1lu a 3rd pa,ty? 3nl party pun:tla5e5 are e115co1ngec1 (Paypal) and requl11!5 Level 4 approv.!1. . 
L .....,.,, lie Venc1cr """'are IIOt ~tnortzed 1D RI~ Ille carll l>flOf 110 IIIIDOlno. -
~ Ne lllete 1111tt!en leffll5 illlel conc1111011,? Ir 50, ltlrWanl 110 Le-tel V APC 1t>f K O (CCO) ll!'llew. . 
l. ti.Ive you rotalecl wnclor5 tor Ille &ame lype Of pwclla&e? (FAR 13.203) 008 not apply ID Allll!yOne. . 
L 15 tlS acccuntaD~eral>le pn,peny? If ye5, nc!ly Ille Property1Accota1tallle omcer (\1a emal). ~ 

CC 73-02/2 (Rev. 11-21) PRIOR EDmONS OBSOLETE 
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Combat Center GCPC Purchase Request Form CC 7302/2 

cco 7JOll.1 (6eite6} 

CONTINUATION PAGE 

t O. VENDOR NAME I ADDRESS/ WEBSITE I TELEPHONE I POINT OF CONTACT (POC) I POC EMAL 
~- va-..ar ,__,..:::: D. venoor aaareu:: c. venaor ~~-=: 

a. Vffl<lor T~phorle: e. venoor POI/II or CQIIQcl: I. •~-r r_.., l!IDIH: 

9- Da:e Ordefe<I: I h. Era. Del\lefy Date: 

IF ADDmONA. =u•os ARE R:CJ R!:D. FIi s GN AND DATE llE-OW IF NOT CAPTURE:> V1A IProci.ement 

11. A.I APPROVAL (SIGNAlURE): 
rM rwme ana ~~ FM APPROVAL ~,cc 

SIGNAlURE 

12. AO APPROVAL {SIGHAT\JRE): PRIOft TO PUCHASE 
"v .-..me ana ~ .: AOAPPROVAL ~ ,cc 

SIGNAlURE 

t J . REQUIRED SIGNl>.lURES AFTER PURCHASE: lltESE SHOUI..O BE HANO WRITTEN 
a. ·- ._,._10,: nv, wnvn.,vu: ~ .. ---~n: RECEIVER ~ •cc 

SIGNAlURE 
! D. ro,v , , .,_,,.,; Nill1lt! ,ma.., ......... ,: AO VALIDATE -·'"' 

SIGNAlURE 

5.. DESCRIPTION: MUST BE IN LAYMENS TERMS (CONTINUED) U/1 ~ unrtPdee TOQJ 

. - . 

.. ~~ 
.. 
. 

~ ... .. 
I - . 

~ ~ I -- . ..... I ;t_ -........ . 
- I I .. 
~ 

~ ..... II .. ., . 
JI ,• • .. 

...... I ............ - ...... J• ' - - ~ 

~ It" .., . - ..... 
. ~ 

6. JUS11f1CA TION (MUST HAVE A DETALED JUSllFICATIOH,, WKY IS TKE ITEM OR SERVICE EEDED) CONTINUED {f1ELD Will. EXPAKD) 
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